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“WELCOME” 
 
The Central Union School District wishes to “Welcome” all of its students, those 
returning and those students new to the District, as well as parents. 
 
This letter is an introduction to the Annual Notice to Parents.  Contained in the annual 
notice package is information for parents and guardians regarding legal rights and 
obligations to specified programs and activities.  Please take time to read the 
information.  If you should have questions please contact the school office where your 
child attends. 
 
One item in the annual notice worthy of attention is regarding STAR testing.  The State 
Board of Education and the California legislature have agreed that all students in grades 
2-8 must take the STAR exam.  This exam is administered to all Central Union students 
except kindergarten and first grade.  In addition to STAR testing, the legislature has 
asked that each school district develop Policy and Procedures regarding Pupil 
Promotion, Retention, and Acceleration (Board Policy and Administrative Regulation 
5123).  Students who do not meet the District standards for academic performance and 
attendance will be retained in their present grade.  Students who do not meet the 
graduation standards will not graduate.  These policies and procedures are contained in 
the Annual Notice.  Please take time to read and understand these important 
documents.   
 
Central Union School District is most proud of its history.  It is through the labors and the 
partnership of staff, parents, and the community that Central has achieved such 
meridians of success. Central is a safe, caring, and academically oriented District.  The 
District is confident that your child will have a quality experience because of the 
combined efforts of the staff, parents, and community working with a common vision for 
all children. 
 
 
Ron Seaver 
Superintendent 
  

 



NOTICE TO PARENTS AND GUARDIANS 
CONCERNING THEIR LEGAL RIGHTS AND OBLIGATIONS 

TO SPECIFIED PROGRAMS AND ACTIVITIES 
 
Pursuant to Education Code section 48980, each school district must notify parents and guardians of their 
legal rights and obligations relating to specified programs or activities at the beginning of the first 
semester or quarter of the regular school term.  The following outline summarizes those programs and 
activities. 
 
1. Immunization for Communicable Disease .  In the event that the school district should 

participate in an immunization program for the purposes of prevention and control of 
communicable diseases, your child will not participate unless you have provided specific written 
consent. Effective July 1, 2000, all children not already admitted into school at the kindergarten 
level shall receive the variella (chicken pox) immunization.  Effective July 1, 1999, all students 
entering 7th grade will need proof of receiving 3 doses of Hepatitis B. A repeat DT and MMR may 
also be required. Effective August 1, 1997, all children entering kindergarten shall be fully 
immunized against Hepatitis B.  (E.C.§49403; H. & S.C. 120335.) 

 
2. Administrat ion of Medication at School .  Upon written request from the parent and written 

instructions from a physician, medication may be administered to a child at school by a 
designated school employee.  (E.C.§ 49423) [Board Policy 5141.21] 

 
3. Exemption from Physica l Examinations .  Upon receipt of a written request, the parent can 

exempt a child from all physical examinations.  However, the child may be sent home if there is a 
good reason to believe that the child is suffering from a recognized contagious or infectious 
disease. (E.C.§ 49451) 

 
4. Medical and Hospital Services for Pupils .  A school district may provide medical or hospital 

service, or accident or liability insurance policies, for student injuries occurring while in or on the 
property of the district.  No student shall be compelled to accept such service without his/her 
consent, or a minor without the consent of his/her parent or guardian. (Ed. Code § 49451.) 

 
5. Continuing Medication .  Parents or legal guardians of pupils needing daily medication must 

inform the school nurse or other designated certificated employee of the medication, the current 
dosage, and the supervising physician.  (E.C.§49480) [Board Policy 5141.21] 

 
6. Sex Education or Family Life Education Courses .  The school may not require pupils to attend 

any class in which human reproductive organs and their function and processes are described, 
illustrated or discussed. Whenever such classes are offered, the District must (a) notify parents in 
advance in writing, (b) provide opportunity prior to the class for the parents to inspect all written or 
audio-visual materials to be used, and (c) provide opportunity for each parent to request in writing 
that his/her child be excused from the class. (E.C.§51550) 
 
Parental rights for notice, materialʼs inspection and opportunity to request pupil nonparticipation in 
units of instruction in venereal disease education is essentially the same as for sex education 
courses. (E.C.§51820) 
 
This section does not apply to descriptions or illustrations of human reproductive organs which 
may appear in any science, hygiene or health textbooks.  (E.C.§51550) 

 
7. Excuse from Instruction or Religious (Moral) Grounds.  Whenever any part of the instruction 

in health, family life education or sex education conflicts with the beliefs of the parent or guardian 
of any pupil, the pupil, upon written request, shall be excused from the part of training which 
conflicts with such religious training and beliefs. (E.C.§51240) 

 
8. Pupils! Rights to Refrain from the Harmful or Destruction Use of Animals .   Pupilʼs moral 

objection to dissection or otherwise harming or destroying animals must be substantiated by a 
note from the pupilʼs parent or guardian.  Each teacher whose instruction utilizes live or dead 
animals must also notify pupils of their right to refrain from such activity. (E.C.§32255 et seq.) 



4 

  
9. Fingerprint Program .  The governing board of any school district may offer a Fingerprint 

Program for all children enrolled in Kindergarten or newly enrolled in that district.  Each parent or 
guardian shall be informed of the school-fingerprinting program when he or she first enrolls the 
child in the public schools.  At that time, the parent or guardian shall declare, in writing, whether 
or not he/she consents to the program.  If the parent or guardian does consent, he/she shall pay 
the applicable fee.  (Ed. Code § 32390.) 

 
10. Absences Excused for Justifiable Reasons .  A student shall be excused and allowed to make 

up the work when absent from school for justifiable personal reasons, including, but not limited to, 
illness, quarantine, medical appointments, an appearance in court, attendance at a funeral 
service, observance of a religious holiday or ceremony, attendance at religious retreats, or an 
employment conference, when the pupilʼs absence has been requested in writing by the parent or 
guardian and approved by the principal or designated representative. (E.C.§48205).  Please note 
that the District will lose funding whenever a student is absent even if excused. 

 
11. Absence for Religious Purposes:  A pupil, with the written consent of a parent or guardian, may 

be excused from school in order to participate in religious exercises or receive moral or religious 
instruction for four or fewer days per month, provided the pupil attends school at least the 
minimum day for his/her grade. (E.C.§46014) 

 
12. Pupils with Temporary Disabilities -Individual Instruction.  Students with temporary 

disabilities, who cannot attend regular day classes, may receive individual instruction provided by 
the District. (E.C. §48206.3) 

 
13. Pupils with  Temporary Disabilities -Residency Requirements.  A pupil with a temporary 

disability, who is in a hospital or other health facility, excluding a state hospital, which is outside of 
the school district in which the parent or guardian resides, shall have complied with the residency 
requirements for school attendance in the school district in which the hospital is located.  It is the 
primary responsibility of the parent or guardian of the pupil with the temporary disability to notify 
the school district of the pupilʼs presence in a qualifying hospital.  (E.C.§48207, 48208) 

 
14. Special Education for Handicapped Pupils.   Any pupil with exceptional needs, who is eligible 

to receive educational and related services, shall receive such instruction or services both, at no 
cost. (E.C. §56040 et seq.) 

 
15. Child Find System: Policies and Procedures .  Each district, special education local plan area, 

or county office shall establish written policies and procedures for a continuous child-find system 
which addresses the relationships among identification, screening, referral, assessment, 
planning, implementation, review and the triennial assessment.  The policies and procedures 
shall include, but need not be limited to, written notification of all parents of their rights under this 
chapter, and the procedure for initiating a referral for assessment to identify individuals with 
exceptional needs.  (E.C.§56301.) 

 
16. District Rules Regarding Student Discipline .  The governing board of each school district 

maintaining grades one through twelve shall notify the parents or guardians of the availability of 
rules regarding student discipline.  (Ed. Code § 35291.) 

 
17. Pupil Records: Right to Access.  Parents of currently enrolled or former pupils have an 

absolute right to access to any and all pupil records related to their children which are maintained 
by school districts or private schools.  The Central Union School District discloses personally 
identifiable information to officials of another school; where the student seeks or intends to 
enroll.(E.C.§49069)  BP 1340 AR 5125 

 
18. Absences for Obtaining Confidential Medical Services without Parental or Guardian 

Consent.  Pupils in grades 7 to 12 inclusive may be excused from school for the purpose of 
obtaining confidential medical services without the consent of the pupilʼs parent or guardian. 
(E.C.§46010.1) 
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19. Notice of Alternative Schools.  California state law authorizes all school districts to provide for 

alternative schools.   
 

In the event any parent, pupil or teacher is interested in further information concerning alternative 
schools, the county superintendent of schools, the administrative office of this district, and the 
pupilʼs office in each attendance unit have copies of the law available for your information.  This 
law particularly authorizes interested persons to request the governing board of the district to 
establish alternative school programs in each district. 

 
20. High School Exit Examination.   Commencing with the 2003-2004 school year, and each school 

year thereafter, each pupil completing the 12th grade will be required to successfully pass the high 
school exit examination administered pursuant to Chapter 8 (commencing with Section 60850) of 
Part 33 of the Education Code.  The notification to parents shall include, at a minimum, the date 
of the examination, the requirements for passing the examination, and the consequences of not 
passing the examination, and shall inform parents and guardians that passing the examination is 
a condition of graduation. (Ed. Code §§ 48980 (e), 60850 (f).) 

 
21. Direct ory Information.   Parents or guardians shall be given the right to allow the District to 

release “directory information” on pupils or former pupils of the District to officials, organizations 
or individuals according to District policy.  No information shall be released when a parent has 
notified the District not to release such information. (Ed. Code § 49073.) 

 
22. Prohibition of Sexual Bias In Course of Study . Elementary schools, commencing with seventh 

grade and high schools shall offer classes and courses to its pupils without regard to the sex of 
the student and shall provide counseling in career, vocational or higher education opportunities 
without regard for the sex of the student counseled, if such counseling or school program 
guidance is provided. 

 
Notification of parents or guardians of the pupil shall be given in advance to encourage their 
participation in such counseling sessions and decisions. (E.C.§221.5) 

 
23. AIDS Prevention Instruction .  Pupils in grades 7 to 12 shall receive AIDS Prevention Instruction 

at least once in junior high or middle school and once in high school.  No pupil shall attend the 
AIDS Prevention Instruction if a written request by the pupilʼs parent or guardian to exclude the 
pupil from such instruction is received by the District.  (E.C.§51201.5) 

 
24. Sexual Harassment .  The Districtʼs policy [BP/AR 5145.7] prohibiting sexual harassment is 

attached to this Notice as if set forth fully herein. (E.C.§231.5) 
 
25. Attendance Options .  Enclosed with this Notice is a list of the Districtʼs current statutory 

attendance options and local attendance options available on both an intradistrict and interdistrict 
basis, together with a description of each option, a description of the application procedure, an 
application form, and a description of the appeal procedure available, if any. [BP5117] 
(E.C.§48980 (j))  

 
26. Uniform Complaint Procedures .  Enclosed is the Board Policy 1312.3 which explains the 

Districtʼs Uniform Complaint Procedures. 
 
27. Asbestos Management Plan.   An updated management plan for asbestos containing material in 

school buildings is available at the District Office.  (40 CFR §763.93) 
 
28. Child Health and Disabilities Prevention Program .  All kindergarten pupils are required to have 

a physical examination prior to enrollment in first grade.  Free health screening is available 
through the local health department.  Failure to comply with this requirement or sign a waiver may 
result in up to five days exclusion from first grade.  ( H.& S. C. 324.2 and 324.3) 

 
29. Special Education .  Federal law requires a free and appropriate education in the least restrictive 

environment be offered to qualified handicapped pupils. (IDEA) 
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30. Handicapped Pupils.   No pupil will be discriminated against on the basis of handicap.  

Reasonable accommodation is available for handicapped pupils.  (Section 504 of the 
Rehabilitation Act of 1973.) 

 
31. Notice of Nondiscrimination.   In accordance with the requirements of Title II of the Americans 

with Disabilities Act of 1990, Section 504 of the Rehabilitation Act of 1973, Title IX of the 
Education Amendments of 1972, the Age Discrimination Act of 1975 and Title VI of the Civil 
Rights Act of 1964, and California law, Education Code §200 et seq., Central Union School 
District will not discriminate against qualified individuals on the basis of disability, sex or gender, 
age, race or ethnicity, color, national origin or nationality, religion, limited proficiency in English, 
sexual orientation, or anyone associated with a person or group with one or more of the above 
actual or perceived characteristics  in its services, programs, or activities. Anyone who wishes to 
file a complaint alleging discrimination on one of the above basis in the provision of services, 
programs, or activities by the District may do so by contacting Mr. Tom Addington, Assistant 
Superintendent, 15783 18th Avenue, Lemoore, California 93245, 559-924-3405. 

 
32. Child Abuse Prevention Training Program .  Parents have the right to refuse to allow their 

children to participate in a child abuse primary prevention program. (W. & 1. C. 18976.5) 
 

33. Minimum Days and Pupil -Free Staff Development Days .  Parent/guardians will be informed of 
the Districtʼs schedule of minimum days and pupil-free staff development days.  A copy of the 
Districtʼs ensuing school calendar is attached.  If any more minimum days or pupil-free staff 
development days are scheduled following circulation of this notice, parents/guardians will be 
notified as soon as possible. 

 
34. Pupil Internet Access Policy .  Enclosed is a Pupil Internet Access Board Policy. 

[BP6163.4](E.C. §51870.5) 
 

35. Pesticide Notification.   Enclosed with this notice is a notification of the name and active 
ingredients of all pesticide products expected to be applied at District schools during the 
upcoming year.  Parents may register with the District if they wish to receive notification of 
individual pesticide applications at the school facility.  (E.C. § 17612) 

 
36. Mandated Reporting of Child Abuse and Neglect . In accordance with Penal Code (PC 11165) 

and Central Union School District Board Policy (BP 5141.4(a) all employees of the Central Union 
School District are mandated reporters in regards to child abuse and neglect.  All employees must 
report any known or suspected instances of child abuse. 

 
37. Challenging Content of Student Records  

Following an inspection and review of a pupilʼs records, the parent or guardian of a pupil or former 
pupil of a school district may challenge the content of any pupil record. [E.C. 59070] 

 
38. Student Record Transfers  

The pupilʼs permanent record shall be transferred by the former district or private school upon a 
request from the district or private school where the pupil intends to enroll. [E.C. 49068] 

 
39. Withholding of grade, diploma or transcripts  

If a student does not complete checkout procedures, to include but not limited to, returning all 
school  property, paying fees, and signing appropriate forms Central Union School District may 
withhold grades, diploma and transcripts until student has cleared their account. [E.C. 48904.3] 
 

40. Parental Liability  
Notwithstanding Section 1714.1 of the Civil Code, the parent or guardian of any minor whose 
willful misconduct results in injury or death to any pupil or any person employed by, or performing 
volunteer services for, a school district or private school or who willfully cuts, defaces, or 
otherwise injures in any way any property, real or personal, belonging to a school district or 
private school, or personal property of any school employee, shall be liable for all damages so 
caused by the minor. [E.C. 48904] 
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41. Referral to SARB  

If any minor pupil in any district of a county is an habitual truant, or is irregular in attendance at 
school, as defined in this article, or is habitually insubordinate or disorderly during attendance at 
school, the pupil may be referred to a school attendance review board (SARB) or to the probation 
department for services.  [E.C. 48263] 

 
42. Parental Notification Upon Students Classification as Truant  

Upon a pupilʼs initial classification as a truant, the school district shall notify the pupilʼs parent or 
guardian, by first-class mail or other reasonable means. [E.C. 48260.5] 

 
43. Students with Temporary Disabilities in Qualifying Hospitals  

It shall be the primary responsibility of the parent or guardian of a pupil with a temporary disability 
to notify the school district in which the pupil is deemed to reside pursuant to Section 48207 of the 
pupilʼs presence in a qualifying hospital. [E.C. 48208] 

 
44. Pupils -Admission -Kindergarten  

A child shall be admitted to a kindergarten at the beginning of a school year, or at any later time 
in the same year if the child will have his/her birthday on or before December 2, of that school 
year. [E.C. 48000] 

 
45. School Accountability Report Card  

The Governing Board of each school district shall annually issue a School Accountability Report 
Card for each school in the school district, publicize such reports, and notify parents or guardians 
of students that a copy will be provided upon request. [E.C 35256] 

 
46. Educational Equity; Enforcement  

Pursuant to Board Policy 1312.3 and Administrative Regulation 1312.3, any person may file a 
written complaint alleging unlawful discrimination or noncompliance by the District. 
Notwithstanding any other provision of law, a person who alleges that he or she is a victim of 
discrimination may not seek civil remedies until at least 60 days have elapsed from the filing of an 
appeal to the California Department of Education pursuant to Chapter 5.1 (commencing with 
Section 4600) of Division I of Title 5 of the California Code of Regulations.   The moratorium does 
not apply to injunctive relief and is applicable only if the local educational agency has 
appropriately, and in a timely manner, apprised the complainant of his or her right to file a 
complaint. [E.C. 262.3]  A discrimination complaint arising under federal law may be made at any 
time to the United States Department of Education, Office for Civil Rights.  For more information 
on Education Equity and Title IX contact Mr. Tom Addington at 15783 18th Avenue, Lemoore, 
California 93245, 559-924-3405, Fax 559-924-1153 or taddingt@central.k12.ca.us.  
 

47. Pupil Records  
CUESD will keep records as required and as deemed necessary to provide programs to meet 
student needs and interest.  Parents/guardians and students over the age of 18 have the right to 
review educational records within five days after a written request has been received. The records 
will be available for such review during the regular school day at the school site.  Copies of 
records for parent/guardian use may be available at the Districtʼs set rate per page. [E.C. 49063, 
49073] 

 
48. Free and Reduced Price Meals  

Information on the availability of free/reduced price meals is at the school sites. (E.C. 49520] 
 

49. English Language Learners  
Parents/guardians of English language learners will be informed of the placement of their children 
in a structured English immersion program.  Parents/guardians may apply for a parental waiver at 
the school office. [E.C. 310] 
 

50. Student/Family Rights  
The Governing Board respects the rights of District students and their parents/guardians with 
regard to the privacy of their personal beliefs and the confidentiality of their personal information.     
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  The Superintendent or designee shall develop regulations to ensure compliance with law when the 
District requests, retains, discloses, or otherwise uses the personal information of its students and 
their families. 
 

51. Guidance/Counseling Services  
The Governing Board recognizes that a comprehensive counseling program can help promote 
academic achievement and serve the diverse needs of all District students.  Counseling staff shall 
be available to meet with students to discuss academic, social, or personal difficulties, as well as 
other issues that may impact student learning. 
 

52. Supplemental Instructi on 
Supplemental instructional programs shall be offered outside the regular school day. Such 
programs may be offered during the summer, before school, after school, on Saturday, and/or 
during intersessions. (Education Code 37252, 37252.2, 37252.8, 37253) 
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 PARENT NOTIFICATION OF STATUTORY ATTENDANCE OPTION PREPARED BY 
THE CALIFORNIA DEPARTMENT OF EDUCATION 

 
CHOOSING YOUR CHILDʼS SCHOOL 

A Summary of School Attendance Alternatives in California 
 

California law [Education Code §48980(j)] requires all school boards to inform each studentʼs 
parents/guardians at the beginning of the school year of the various ways in which they may choose 
schools for their children to attend other than the ones assigned by school districts.  Students that attend 
schools other than those assigned by the districts are referred to as “transfer students” throughout this 
notification.  There is one process for choosing a school within the district which the parents/guardians 
live (intradistrict transfer), and three separate processes for selecting schools in other districts (interdistrict 
transfer).  The general requirements and limitations of each process are described below. 
 
A. Choosing a School Within the District in Which Parents/Guardians Live 
 
The law [Education Code §35160.5 (b) requires the school board of each district to establish by July 1, 
1994, a policy that allows parents/guardians to choose the schools their children will attend, regardless of 
where the parents/guardians live in the district.  The law limits choice within a school district as follows: 
  
 Students who live in the attendance area of a school must be given priority to attend that school 

over students who do not live in the schoolʼs attendance area. 
 
 In cases in which there are more requests to attend a school than there are openings, the 

selection process must be “random and unbiased,” which generally means students must be 
selected through a lottery process rather than on a first-come, first-served basis.  A district cannot 
use a studentʼs academic or athletic performance as a reason to accept or reject a transfer. 

 
 Each district must decide the number of openings at each school which can be filled by transfer 

students. Each district also has the authority to keep appropriate racial and ethnic balances 
among its schools, meaning that a district can deny a transfer request if it would upset this 
balance or would leave the district out of compliance with a court-ordered or voluntary 
desegregation program. 

 
 It is the intent of the Legislature that, upon request of the pupils parent or guardian and 

demonstration of financial need, each school district provide transportation assistance to the pupil 
to the extent that the district otherwise provides transportation assistance to pupils. 

 
 If a transfer is denied, a parent/guardian does not have an automatic right to appeal the decision. 

A district may, however, voluntarily decide to put in place a process for parents/guardians to 
appeal a decision. 

 
 A district is not required to provide transportation assistance to student that transfers to another 

school in the district under these provisions. 
 
B. Choosing a School Outside the District in Which Parents/Guardians Live 

Parents/guardians have different options for choosing a school outside the district in which they 
live.  The options are described below. 
 

1. Districts of Choice 
 

On January 1, 1994, applications for transfers could be submitted by a pupilʼs parent or guardian 
to a school district of choice.  Education Code sections 48209 through 48209.16 allowed, but did 
require, each school district to become a “district of choice,” that is, a district that accepted 
transfer students from outside the district under the terms of the aforementioned Code section.  
Based on the specific language of 48209.9 (a), applications for transfer shall not be submitted 
after January 1, 1999. 
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2. Other Interdistrict Transfers 

 
The law [Education Code §46600 through 46611] allows two or more districts to enter into an 
agreement for the transfer of one ore more students for a period of up to five years.  New 
agreements may be entered into for additional periods of up to five years each.  The agreement 
must specify the terms and conditions under which transfers are permitted.  There are no 
statutory limitations on the kinds of terms and conditions districts are allowed to place on 
transfers.  The law on interdistrict transfers also provides for the following: 

 
 The school district a parent/guardian is requesting a transfer from and the school district a 

parent/guardian is requesting a transfer to must both take into consideration the childcare 
needs of the student.  If the transfer is approved based on childcare needs, the student may 
be allowed to stay in the new district or the high school district to which it feeds through the 
12th grade, subject to certain conditions. 

 
 If either district denies a transfer request, a parent/guardian may appeal that decision to the 

county board of education.  There are specified timelines in the law for filing an appeal and 
for the county board of education to make a decision. 

 
 No district is required to provide transportation to a student who transfers into the district. 
 
3. Parental Employment in Lieu of Residency Transfers (“Allen Bill Transfer”) 
 

The law [Education Code §48204(f)] provides that if one or both parents/guardians of an 
elementary school student are employed in the boundaries of a school district other than the one 
in which they live, the student may be considered a resident of the school district in which his/her 
parents/guardians work.  This code section does not require that a school district automatically 
accept a student requesting a transfer on this basis, but a student may not be rejected on the 
basis of race/ethnicity, sex, parental income, academic achievement, or any other “arbitrary” 
consideration.  Other provisions of section 48204(f) include: 

 
 Either the district in which the parent/guardian lives or the district in which the parent/guardian 

works may prohibit the transfer if the district determines that the transfer would negatively 
impact the districtʼs court-ordered or voluntary desegregation plan. 

 
 The district in which the parent/guardian works may reject a transfer if it determines that the 

additional cost of educating the pupil would exceed the amount of additional state funds 
received due to the transfer. 

 
 There are set limits (based on total enrollment) on the net numbers of students that may 

transfer out of a district under this law, unless the district approves a greater numbers of 
transfers. 

 
 There is no required appeal process for a transfer that is denied.  However, the district that 

declines to admit a student must provide, in writing to the parent/guardian, the specific 
reasons for denying the transfer. 

 
The above summary of the attendance alternatives available to parents/guardians and their children 
is intended to provide them with an overview of the laws applying to each alternative.  Any 
parent/guardian who is interested in securing more information about these options, district policies or 
procedures, and timelines for applying for transfers should contact their own school district, or the 
district they may be thinking about transferring into. 
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 NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS 
AMENDMENT (PPRA) 

 
PPRA affords parents and students who are 18 or emancipated minors (“eligible students”) 
certain rights regarding our conduct of surveys, collection and use of information for marketing 
purpose, and certain physical exams.  These include the right to: 
 
 Consent before students are required to submit to a survey that concerns one or more of the 

following protected areas (“protected information survey”) if the survey is funded in whole or 
in part by a program of the U. S. Department of Education (ED)- 
1. Political affiliations or beliefs of the student or studentʼs parent; 
2. Mental or psychological problems of the student or studentʼs family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships; 
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 
7. Religion practices, affiliations, or beliefs of the student or parents; or 
8. Income, other than as required by law to determine program eligibility. 

 Receive notice and an opportunity to opt a student out of- 
1. Any other protected information survey, regardless of funding; 
2. Any non-emergency, invasive physical exam or screening required as a condition of 

attendance, administered by the school or its agent, and not necessary to protect the 
immediate health and safety of a student, except for hearing, vision, or scoliosis 
screenings, or any physical exam or screening permitted or required under State law; 
and 

3. Activities involving collection, disclosure, or use of personal information obtained from 
students for marketing or to sell or otherwise distribute the information to others. 

 Inspect, upon request and before administration or use- 
1. Protected information surveys of students; 
2. Instruments used to collect personal information from students for any of the above 

marketing, sales, or other distribution purposes; and 
3. Instructional material used as part of the educational curriculum. 
 

Central Union School District has developed and adopted policies, in consultation with parents, 
regarding these rights, as well as arrangements to protect student privacy in the administration 
of protected surveys and the collection, disclosure, or use of personal information for marketing, 
sales, or other distribution purposes.  Central Union School District will directly notify parents 
and eligible students of these policies at least annually at the start of each school year and after 
any substantive changes.  Central Union School District will also directly notify parents and 
eligible students, such as through U.S. Mail or email, at least annually at the start of each school 
year of the specific or approximate dates of the following activities and provide an opportunity to 
opt a student out of participating in: 

 Collection, disclosure, or use of personal information for marketing, sales or other 
distribution. 

 Administration of any protected information survey not funded in whole or in part by ED. 
 Any non-emergency, invasive physical examination or screening as described above. 

 
Parents/eligible students who believe their rights have been violated may file a complaint with: 

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, D.C. 20202-4605 
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 NOTIFICATION OF RIGHTS UNDER FERPA 
FOR ELEMENTARY AND SECONDARY SCHOOLS 

 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of 
age (“eligible students”) certain rights with respect to the studentʼs education records.  These rights are: 
1. The right to inspect and review the studentʼs education records within 45 days of the day the school 

receives a request for access. 
 
Parents or eligible students should submit to the school principal or appropriate school official a written 
request that identifies the record(s) they wish to inspect.  The school official will make arrangements for 
access and notify the parent or eligible student of the time and place where the records may be 
inspected. 
 
2. The right to request the amendment of the studentʼs education records that the parent or eligible 

student believes are inaccurate. 
 
Parents or eligible students may ask the school to amend a record that they believe is inaccurate.  They 
should write the school principal or appropriate school official, clearly identify the part of the record they 
want changed, and specify why it is inaccurate.  If the school decides not to amend the record as 
requested by the parent or eligible student, the school will notify the parent or eligible student of the 
decision and advise them of their right to a hearing regarding the request for amendment.  Additional 
information regarding the hearing procedures will be provided to the parent or eligible student when 
notified of the right to a hearing. 
 
3. The right to consent to disclosures of personally identifiable information contained in the studentʼs 

education records, except to the extent the FERPA authorizes disclosure without consent. 
 
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate 
educational interests.  A school official is a person employed by the school as an administrator, 
supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit 
personnel); a person serving on the school board; a person or company with whom the school has 
contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a 
parent or student serving on an official committee, such as a disciplinary or grievance committee, or 
assisting another school official in performing his or her tasks. 
 
A school official has a legitimate educational interest if the official needs to review an education record in 
order to fulfill his or her professional responsibility. 
 
Upon request, the school discloses education records without consent to officials of another school district 
in which a student seeks or intends to enroll.  (NOTE:  FERPA requires a school district to make a 
reasonable attempt to notify the parent or student of the records request unless it states in its annual 
notification that it intends to forward records on request.) 
 
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the 

school district to comply with the requirements of FERPA.  The name and address of the Office that 
administers FERPA is: 

 
Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, DC 20202-4605 

 
(NOTE:  In addition, a school may want to include its directory information public notice, as required by §99.37 of the 
regulations, with its annual notification of rights under FERPA.) 
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 PPRA MODEL NOTICE AND CONSENT/OPT-OUT FOR SPECIFIC ACTIVITIES 
 
The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, requires Central Union School 
District to notify you and obtain consent or allow you to opt your child out of participating in certain school 
activities.  These activities include a student survey, analysis, or evaluation that concerns one or more of 
the following eight areas (“protected information surveys”): 
 

1. Political affiliations or beliefs of the student or studentʼs parent; 
2. Mental or psychological problems of the student or studentʼs family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships; 
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 
7. Religious practices, affiliations, or beliefs of the student or parents; or 
8. Income, other than as required by law to determine program eligibility. 

 
This requirement also applies to collection, disclosure or use of student information for marketing 
purposes (“marketing surveys”), and certain physical exams and screenings. 
 
Currently, there are no scheduled activities requiring parental notice and consent or opt-out for the 
upcoming school year.  Parents will be notified if events are scheduled.  (Please note that this notice and 
consent/opt-out transfers from parents to any student who is 18 or older or an emancipated minor under 
State law.) 
Suspension and expulsion disciplinary records: 
Section 4155 of the Elementary and Secondary Education Act of 1965 (ESEA), 20 U.S.C. § 7165, as 
amended by the NCLB, requires that each State have “a procedure in place to facilitate the transfer of 
disciplinary records, with respect to a suspension or expulsion, by local educational agencies to any 
private or public elementary school or secondary school for any student who is enrolled or seeks, intends, 
or is instructed to enroll, on a full- or part-time basis, in the school” no later than January 8, 2004.   

 
Volunteer Procedures 

 
The following are the volunteer procedures, which are followed by the Central Union School District.  
Volunteers are defined under two volunteer categories: 
 
Volunteers under the DIRECT SUPERVISION of certificated employees: 
 •  Classroom volunteers:  adults who volunteer in the classroom, class parties, and/or field trips 
     Requirements:  attend the training annually, complete the registration form, TB test, and  
      CD-ROM cleared. 
Volunteers not supervised by certificated employee: 

•  Designated volunteers:  adults who participate in a school activity unsupervised by a 
certificated employee (i.e. outdoor education, field trips supervising 
small groups of students)  

                 Requirements:  attend the training annually, complete the registration form, TB test,  
       CD-ROM cleared and fingerprints cleared. 
   
All volunteers are required to attend ONE school volunteer orientation training that is held at the beginning 
of each school year and during the winter and spring months.  The training is held at each school site and 
the District Presentation Center.  After completion of the thirty-minute orientation, participants fill out a 
registration form and submit it to the facilitator of the training. Once CD-ROM and/or fingerprints have 
been cleared and the TB certification has been received, the Curriculum Department will notify the 
respective school secretary.  Site secretaries will receive a list of volunteers who have been cleared to 
volunteer in the classroom and/or school parties and field trips.  Each volunteer will wear an identification 
badge that will be picked up and returned to the school office after each volunteer session.  
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 CENTRAL UNION SCHOOL DISTRICT 
Board Policies and Administrative Regulations 

Community Relations         BP 1240 (a) 
Volunteer Assistance 
 
The Governing Board recognizes that volunteer assistance in schools can enrich the educational 
program, increase supervision of students, and contribute to school safety while strengthening the 
schools' relationships with the community. The Board encourages parents/guardians and other members 
of the community to share their time, knowledge, and abilities with students. The Board also encourages 
community members to serve as mentors providing support and motivation to students. 
 
The Superintendent or designee shall develop and implement a plan for recruiting, screening, and placing 
volunteers, including strategies for reaching underrepresented groups of parents/guardians and 
community members.  He/she may also recruit community members to serve as mentors and/or make 
appropriate referrals to community organizations. 
 
The Superintendent or designee shall establish procedures for determining whether volunteers possess 
the qualifications, if any, required by law and administrative regulation for the types of duties they will 
perform. 
 
As appropriate, the Superintendent or designee shall provide volunteers with information about school 
goals, programs, and practices and an orientation or other training related to their specific responsibilities. 
Employees who supervise volunteers shall ensure that volunteers are assigned meaningful 
responsibilities that utilize their skills and expertise and maximize their contribution to the educational 
program. 
 
Volunteer maintenance work shall be limited to those projects that do not replace the normal maintenance 
duties of classified staff. The Board nevertheless encourages volunteers to work on short-term projects    
to the extent that they enhance the classroom or school, do not significantly increase maintenance 
workloads, and comply with employee negotiated agreements. 
 
Volunteer aides shall not be used to assist certificated staff in performing teaching or administrative 
responsibilities in place of regularly authorized classified employees who have been laid off.  (Education 
Code 35021) 
 
Volunteers shall act in accordance with District policies, regulations, and school rules. The Superintendent 
or designee shall be responsible for investigating and resolving complaints regarding volunteers. 
 
The Board encourages principals to develop a means for recognizing the contributions of each school's 
volunteers. 
 
The Superintendent or designee shall periodically report to the Board regarding the District's volunteer 
assistance program.          Revised:  May 10, 2010 
Community Relations          BP 1312.3 
Uniform Complaint Procedures 
 
The Governing Board recognizes that the district is primarily responsible for complying with applicable 
state and federal laws and regulations governing educational programs. The district shall investigate 
complaints alleging failure to comply with such laws and/or alleging discrimination and shall seek to 
resolve those complaints in accordance with the district's uniform complaint procedures.  (5 CCR 4620) 
 
The District shall follow uniform complaint procedures when addressing complaints alleging violation of 
federal or state law or regulations governing educational programs, including allegations of unlawful 
discrimination against any protected group. Allegations of unlawful discrimination include race or ethnicity, 
physical or mental disability, sex or gender, age, color, national origin or nationality, religion, limited 
proficiency in English, sexual orientation, or anyone associated with a person or group with one or more 
of the above actual or perceived characteristics in any District program or activity funded directly by or 
that receives or benefits from state financial assistance.  (5 CCR 4610) 
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Uniform complaint procedures shall also be used when addressing complaints alleging failure to comply 
with state and/or federal laws in adult education programs, consolidated categorical aid programs, 
migrant education, career technical and technical education and career technical and technical training 
programs, child care and development programs, child nutrition programs, and special education 
programs. (5 CCR 4610)                
Complaints related to sufficiency of textbooks or instructional materials, emergency or urgent facilities 
conditions that pose a threat to the health or safety of students or staff, and teacher vacancies and 
misassignments shall be investigated pursuant to the district's Williams uniform complaint procedure (AR 
1312.4). 
 
The Board encourages the early, informal resolution of complaints at the site level whenever possible. 
 
Unresolved food program complaints or complainant does not want to file program complaint with the 
sponsor shall be mailed to appropriate state and federal agencies: 

¥ The following address should be used to forward unresolved food program complaints or if 
complainant does not want to file program complaints with the sponsor they may file with CDE:   

NSD Civil Rights and Program Complaint Coordinator, California Department of Education, 
Nutrition, Services Division, 1430 N. Street, Suite 1500, Sacramento, CA 95814. 

¥ The following address should be used to forward unresolved discrimination complaints 
(discrimination on the basis of race, color, national origin, sex, age or disability) write: 

USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence 
Avenue, SW, Washington, D.C. 20250-9410. In lieu of submitting unresolved discrimination 
complaints to the Office of Civil Rights in Washington, D. C. complaints may be submitted to: 
Office of Civil Rights, USDA Western Region, 550 Kearney Street, Room 400, San Francisco, 
CA 94108-2518.   

 
The Board acknowledges and respects every individual's right to privacy.  Discrimination complaints shall 
be investigated in a manner that protects the confidentiality of the parties and the integrity of the process.  
This may include keeping the identity of the complainant confidential, as appropriate and except to the 
extent necessary to carry out the investigation or proceedings, as determined by the Superintendent or 
designee, on a case-by-case basis. 
 
The Board prohibits any form of retaliation against any complainant in the complaint process, including 
but not limited to a complainant's filing of a complaint or the reporting of instances of discrimination.  Such 
participation shall not in any way affect the status, grades, or work assignments of the complainant. 
 
The Board recognizes that a neutral mediator can often suggest a compromise that is agreeable to all 
parties in a dispute.  In accordance with uniform complaint procedures, whenever all parties to a 
complaint agree to try resolving their problem through mediation, the Superintendent or designee shall 
initiate that process.  The Superintendent or designee shall ensure that the results are consistent with 
state and federal laws and regulations.                Revised:   April 20, 2009 

AR 1312.3   
Community Relations 
Uniform Complaint Procedures 
Compliance Officers 
 
The Governing Board designates the following compliance officer(s) to receive and investigate complaints 
and to ensure District compliance with law: 
    Mr. Tom Addington, Assistant Superintendent Human Resources 

15783 18th Avenue 
Lemoore, California 93245 

559-924-3405 
The Superintendent or designee shall ensure that employees designated to investigate complaints are 
knowledgeable about the laws and programs for which they are responsible.  Designated employees may 
have access to legal counsel as determined by the Superintendent or designee.  
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Notifications 
 
The Superintendent or designee shall annually provide written notification of the District's uniform 
complaint procedures to students, employees, parents/guardians, the District advisory committee, school 
advisory committees, appropriate private school officials or representatives, and other interested parties.  
(5 CCR 4622) 
 
The Superintendent or designee shall make available copies of the District's uniform complaint 
procedures free of charge. (5 CCR 4622) 
 
The notice shall: 
1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints  
2. Advise the complainant of any civil law remedies that may be available to him/her under state or 

federal discrimination laws, if applicable 
3. Advise the complainant of the appeal process pursuant to Education Code 262.3, including the 

complainant's right to take a complaint directly to the California Department of Education (CDE) or 
to pursue remedies before civil courts or other public agencies 

4. Include statements that: 
a. The District is primarily responsible for compliance with state and federal laws and 

regulations 
b.         The complaint review shall be completed within 60 calendar days from the date of receipt 

of the complaint unless the complainant agrees in writing to an extension of the timeline 
c. An unlawful discrimination complaint must be filed not later than six months from the date  

the alleged discrimination occurs, or six months from the date the complainant first 
obtains  knowledge of the facts  of the alleged discrimination  

d. The complainant has a right to appeal the District's decision to the CDE by filing a written 
appeal within 15 days of receiving the District's decision 

e. The appeal to the CDE must include a copy of the complaint filed with the District and a 
copy of the District's decision 

Procedures 
 
The following procedures shall be used to address all complaints which allege that the District has 
violated federal or state laws or regulations governing educational programs.  Compliance officers shall 
maintain a record of each complaint and subsequent related actions, including all information required for 
compliance with 5 CCR 4631 and 4633.  
 
All parties involved in allegations shall be notified when a complaint is filed, when a complaint meeting or 
hearing is scheduled, and when a decision or ruling is made. 
 
Step 1:  Filing of Complaint 
 
Any individual, public agency or organization may file a written complaint of alleged noncompliance by the 
District. (5 CCR 4630) 
 
A complaint alleging unlawful discrimination shall be initiated no later than six months from the date when 
the alleged discrimination occurred, or six months from the date when the complainant first obtained 
knowledge of the facts of the alleged discrimination.  A complaint may be filed by a person who alleges 
that he/she personally suffered unlawful discrimination or by a person who believes that an individual or 
any specific class of individuals has been subjected to unlawful discrimination.  (5 CCR 4630) 
 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints 
received, providing each with a code number and a date stamp. 
 
If a complainant is unable to put a complaint in writing due to conditions such as a disability or illiteracy, 
District staff shall assist him/her in the filing of the complaint.  (5 CCR 4600) 
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Step 2:  Mediation 
 
Within three days of receiving the complaint, the compliance officer may informally discuss with the 
complainant the possibility of using mediation.  If the complainant agrees to mediation, the compliance 
officer shall make all arrangements for this process. 
 
Before initiating the mediation of a discrimination complaint, the compliance officer shall ensure that all 
parties agree to make the mediator a party to related confidential information. 
 
If the mediation process does not resolve the problem within the parameters of law, the compliance officer 
shall proceed with his/her investigation of the complaint. 
 
The use of mediation shall not extend the District's timelines for investigating and resolving the complaint 
unless the complainant agrees in writing to such an extension of time.  (5 CCR 4631) 
 
Step 3:  Investigation of Complaint 
 
The compliance officer is encouraged to hold an investigative meeting within five days of receiving the 
complaint or an unsuccessful attempt to mediate the complaint.  This meeting shall provide an opportunity 
for the complainant and/or his/her representative to repeat the complaint orally. 
 
The complainant and/or his/her representative shall have an opportunity to present the complaint and 
evidence or information leading to evidence to support the allegations in the complaint.  (5 CCR 4631) 
 
A complainant's refusal to provide the District's investigator with documents or other evidence related to 
the allegations in the complaint, or his/her failure or refusal to cooperate in the investigation or his/her 
engagement in any other obstruction of the investigation, may result in the dismissal of the complaint 
because of a lack of evidence to support the allegation.  (5 CCR 4631) 
 
The District's refusal to provide the investigator with access to records and/or other information related to 
the allegation in the complaint, or its failure or refusal to cooperate in the investigation or its engagement 
in any other obstruction of the investigation, may result in a finding, based on evidence collected, that a 
violation has occurred and may result in the imposition of a remedy in favor of the complainant. (5 CCR 
4631) 
 
Step 4:  Response 
 
Unless extended by written agreement with the complainant, the compliance officer shall prepare and 
send to the complainant a written report of the District's investigation and decision, as described in Step 
#5 below, within 60 days of the District's receipt of the complaint.  (5 CCR 4631) 
 
Within 30 days of receiving the complaint, the compliance officer shall prepare and send to the 
complainant a written report of the District's investigation and decision, as described in Step #5 below.  If 
the complainant is dissatisfied with the compliance officer's decision, he/she may, within five days, file 
his/her complaint in writing with the Board. 
 
The Board may consider the matter at its next regular Board meeting or at a special Board meeting 
convened in order to meet the 60-day time limit within which the complaint must be answered.  The Board 
may decide not to hear the complaint, in which case the compliance officer's decision shall be final. 
 
If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 days of the District's initial receipt the complaint or within the time period that has 
been specified in a written agreement with the complainant.  (5 CCR 4631) 
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Step 5:  Final Written Decision 
 
The District's decision shall be in writing and sent to the complainant.  (5 CCR 4631)  
 
The District's decision shall be written in English and in the language of the complainant whenever 
feasible or as required by law.   
 
The decision shall include:   
1. The findings of fact based on the evidence gathered (5 CCR 4631) 
2. The conclusion(s) of law (5 CCR 4631) 
3. Disposition of the complaint (5 CCR 4631) 
4. Rationale for such disposition (5 CCR 4631) 
5. Corrective actions, if any are warranted (5 CCR 4631) 
6. Notice of the complainant's right to appeal the District's decision within 15 days to the CDE and 

procedures to be followed for initiating such an appeal  (5 CCR 4631) 
7. For discrimination complaints, notice that the complainant must wait until 60 days have elapsed 

from the filing of an appeal with the CDE before pursuing civil law remedies (Education Code 
262.3) 

8. A discrimination complaint arising under federal law may be made at any time to the United 
States Department of Education, Office for Civil Rights.   

 
If an employee is disciplined as a result of the complaint, the decision shall simply state that effective 
action was taken and that the employee was informed of District expectations.  The report shall not give 
any further information as to the nature of the disciplinary action. 
 
Appeals to the California Department of Education 
 
If dissatisfied with the District's decision, the complainant may appeal in writing to the CDE within 15 days 
of receiving the District's decision.  When appealing to the CDE, the complainant must specify the basis 
for the appeal of the decision and whether the facts are incorrect and/or the law has been misapplied.  
 
The appeal shall be accompanied by a copy of the locally filed complaint and a copy of the District's 
decision.  (5 CCR 4632) 
 
Upon notification by the CDE that the complainant has appealed the District's decision, the 
Superintendent or designee shall forward the following documents to the CDE:  (5 CCR 4633) 
1. A copy of the original complaint 
2. A copy of the decision 
3. A summary of the nature and extent of the investigation conducted by the District, if not covered 

by the decision 
4. A copy of the investigation file, including but not limited to all notes, interviews, and documents 

submitted by the parties and gathered by the investigator 
5. A report of any action taken to resolve the complaint 
6. A copy of the District's complaint procedures 
7. Other relevant information requested by the CDE 
 
The CDE may directly intervene in the complaint without waiting for action by the District when one of the 
conditions listed in 5 CCR 4650 exists, including cases in which the District has not taken action within 60 
days of the date the complaint was filed with the District. 
 
 
Civil Law Remedies 
 
A complainant may pursue available civil law remedies outside of the District's complaint procedures.  
Complainants may seek assistance from mediation centers or public/private interest attorneys.  Civil law 
remedies that may be imposed by a court include, but are not limited to, injunctions and restraining 
orders.  For discrimination complaints, however, a complainant must wait until 60 days have elapsed from 
the filing of an appeal with the CDE before pursuing civil law remedies.  The moratorium does not apply to  
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injunctive relief and is applicable only if the District has appropriately, and in a timely manner, apprised 
the complainant of his/her right to file a complaint in accordance with 5 CCR 4622.                                                                                          
Revised:  August 11, 2008      
 
Community Relations  BP 1340  
Access To District Records 
 
The Governing Board recognizes the right of citizens to have access to public records of the District.  The 
Board intends the District to provide any person reasonable access to the public records of the schools 
and District during normal business hours and within the requirements of state and federal law.  Such 
records shall be examined in the presence of the staff member regularly responsible for their 
maintenance. 
 
The District may charge for copies of public records or other materials requested by individuals or groups.  
The charge shall be based on actual costs of duplication, as determined by the Superintendent or 
designee and as specified in administrative regulation. 
 
Public access shall not be given to records listed as exempt from public disclosure in the California Public 
Records Act or other statutes.                  Revised:   June 13, 2005     
 
 
Interdistrict Attendance                         AR 5117  
Students           
The Superintendent or designee may approve interdistrict attendance permits for the following reasons: 
 
1. To meet the child care needs of a student  (Education Code 46601.5) 
 
Once a permit has been issued based on childcare needs, a student in grades K-7 shall not be required 
to reapply for an interdistrict transfer as long as the student continues to receive childcare in the district.  
(Education Code 46601.5) 
 
2. To meet a child's special mental or physical health needs as certified by a physician, school 

psychologist, or other appropriate school personnel 
 
3. When a student has a sibling(s) attending school in the receiving district, to avoid splitting the 

family's attendance 
 
4. To allow a student to complete a school year when his/her parents/guardians have moved out of 

the district during that year 
 
5. To allow students to remain with a class graduating that year from an elementary, junior, or senior 

high school 
 
6. When the parent/guardian provides written evidence that the family will be moving into the District 

in the immediate future and would like the student to start the year in the District 
 
7. When a student will be living out of the District for one year or less 
 
8. When recommended by the School Attendance Review Board or by county child welfare, probation, 

or social service agency staff in documented cases of serious home or community problems which 
make it inadvisable for the student to attend the school of residence 

 
9. When there is valid interest in a particular educational program not offered in the district of 

residence 
 
10.   To provide a change in school environment for reasons of personal and social adjustment 
 
11.   When the parent or legal guardian are employed within the boundaries of the District. 
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12.     Interdistrict request due to relocation into military housing:   
 
The Central Union School District may accept an Interdistrict transfer because of relocation into base 
housing upon eligibility of housing, if the grade level, for both elementary schools located on the military 
installation, is not greater than 90% of capacity for grades K-3 and 95% for grades 4-8.  The period of 
acceptance will be any time during the current school year.  If the grade level is full to capacity the  
requester will be put on a waiting list by date the Interdistrict request is posted as received.  In addition, 
the interdistrict requester will be required to produce, at the expiration of their original housing letter, an 
additional letter from housing stating that there has been an extension to the original housing letter.  If the 
requester is unable to provide the extension letter the interdistrict transfer may be revoked. 
 
Interdistrict attendance permits or applications shall not be required for students enrolling in a regional 
occupational center or program.  (Education Code 52317) 
 
Every interdistrict attendance permit shall stipulate the terms and conditions under which the permit may 
be revoked.  (Education Code 46600)   
 
The Superintendent or designee may deny initial requests for interdistrict attendance agreements if the 
school's facilities are overcrowded at the relevant grade level and based on other considerations that are 
not arbitrary.  However, once a student is admitted based on child care needs, his/her continued 
attendance may not be denied because of overcrowding. 
 
The Superintendent or designee shall notify the parents/guardians of a student who is denied interdistrict 
attendance regarding the process for appeal to the County Board of Education as specified in Education 
Code 46601. 
 
Students who are under consideration for expulsion or who have been expelled may not appeal 
interdistrict attendance denials or decisions while expulsion proceedings are pending, or during the term 
of the expulsion.  (Education Code 46601) 
 
The District shall give priority for attendance to children of military personnel. 
 
The District shall give priority for attendance to siblings of students already in attendance in the district.  
(Education Code 48306) 
 
Existing entrance criteria for specialized schools or programs shall be uniformly applied to all applicants.  
(Education Code 48305) 
 
Not later than 30 days after the District receives an application for transfer, the Superintendent or 
designee shall notify the parent/guardian in writing whether the application has been provisionally 
accepted or rejected and of the student's position on any waiting list.   
 
The Superintendent or designee shall notify the parent/guardian of the Districtʼs decision. 
 
The District may revoke a student's enrollment if he/she is recommended for expulsion pursuant to 
Education Code 48918.  (Education Code 48309) 
 
Transportation 
 
The District shall not provide transportation outside the schoolʼs attendance area.  However, upon 
request, the Superintendent or designee may authorize transportation for students living outside the 
attendance area to and from designated bus stops within the attendance area if space is available.  
Priority for such transportation shall be based on demonstrated financial need.  
Revised policy:  November 19, 2007  
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Promotion/Acceleration/Retention                  AR 5123 
Students            
Acceleration from Kindergarten to First Grade 
 
A student enrolled in kindergarten may be admitted to the first grade at the discretion of the 
Superintendent or designee and with the consent of the parent/guardian, upon determination that the child 
is ready for first-grade work.  (Education Code 48011) 
 
Admission shall be subject to the following minimum criteria:  (5 CCR 200) 
1. The student is at least five years of age. 
2. The student has attended a public school kindergarten for a long enough time to enable school 

personnel to evaluate his/her ability. 
3. The student is in the upper five percent of his/her age group in terms of general mental ability. 
4. The physical development and social maturity of the student are consistent with his/her advanced 

mental ability. 
5. The parent/guardian of the student has filed a written statement with the school district approving 

the placement in first grade. 
 
Continuation in Kindergarten 
 
Students who have completed one year of kindergarten shall be admitted to first grade unless the 
parent/guardian and the District agree that the student shall continue in kindergarten for not more than 
one additional school year.  (Education Code 48011) 
 
Whenever a student continues in kindergarten for an additional year, the Superintendent or designee shall 
secure an agreement, signed by the parent/guardian, stating that the student shall continue in 
kindergarten for not more than one additional school year.  (Education Code 46300) 
 
Retention at Other Grade Levels 
 
The Superintendent or designee shall identify students who should be retained or who are at risk of being 
retained at the following grade levels:  (Education Code 48070.5) 
 
1.  Between grades 2 and 3 
2. Between grades 3 and 4 
3. Between grades 4 and 5 
4. Between grades 5 and 6 (end of intermediate grades and beginning of middle school) 
5. Between grades 6 and 7 and 7 and 8 
6.       Between grades 8 and 9 (end of middle school and beginning of high school) 
 
Students between grades 2 and 3 and grades 3 and 4 shall be identified primarily on the basis of their 
level of proficiency in reading. Proficiency in reading, language and mathematics shall be the basis for 
identifying students between grades 4 and 5, between grades 5 and 6, between grades 6 and 7, between 
grades 7 and 8, and between grades 8 and 9.  (Education Code 48070.5) 
 
Criteria 
Students shall be identified on the basis of the following criteria: 
Between Grades 2 and 3; and Grades 3 and 4 
¥ Reading standards-based benchmark assessments will be given three times throughout the year 

(End of the 1st trimester, end of the 2nd trimester, and end of the 3rd trimester).  Any time a student 
scores below 50% on a trimester test, the student will be a candidate for retention.  

¥ A student must be reading on grade level or not more than a year below, or will be a candidate for 
retention. 

¥ A student must be present 90% of the school year (162 days out of 180), or will be a candidate for 
retention. (Completed Independent Study does not count as days absent. Saturday school may be 
used to make up absences). 
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Between Grades 4 and 5; and 5 and 6 
¥ Standards-based benchmark assessments in reading, writing, and math will be given three times 

throughout the year (End of the 1st trimester, end of the 2nd trimester, and end of the 3rd trimester).  
The student must achieve a 50% combined average on the reading tests and also on the math tests 
and a “2” on the writing rubric, or will be a candidate for retention. 

¥ A student must maintain a cumulative 1.5 GPA in Reading, Language, Math, Science and Social 
Studies for the 1st, 2nd and 3rd trimesters, or will be a candidate for retention.   

A student must be present 90% of the school year (162 days out of 180), or will be a candidate for 
retention.  (Completed Independent Study does not count as days absent. Saturday School may be used 
to make up absences.) 
Between Grades 6 and 7; 7 and 8; 8 and 9 
¥ Standards-based benchmark assessments in reading, writing and math will be given three times 

throughout the year (end of the 1st trimester, end of the 2nd trimester,  end of the 3rd trimester). The 
student must achieve a 50% combined average on the reading tests and also on the math tests and a 
“2” on the writing rubric, or will be a candidate for retention. 

¥ A student must maintain a cumulative 1.5 GPA in Reading, Language, Math, Science and Social 
Studies for the 1st, 2nd and 3rd trimesters, or will be a candidate for retention. 

¥ A student must be present 90% of the school year (162 days out of 180), or will be a  
      candidate for retention. (Completed Independent Study does not count as days                                                                                                                                                                              
absent. Saturday school may be used to make up absences). 
GRADUATION REQUIREMENTS 
¥ Complete the prescribed course of study. 
¥ Pass the Districtʼs promotion/retention criteria. 
¥ Earned no more than a total of nine (9) discipline tickets. 
¥ Complete checkout procedures, to include but not limited to, returning all school property, paying 

fees, and signing appropriate forms. 
Promotion/retention decisions for students who move in during the school year will be determined when 
school records and/or schoolwork have been analyzed. 
 
If a student is identified as performing below the minimum standard for promotion, the student shall be 
retained in his/her current grade level unless the student's regular classroom teacher determines, in 
writing, that retention is not the appropriate intervention for the student's academic deficiencies.  This 
determination shall specify the reasons that retention is not appropriate for the student and shall include 
recommendations for interventions other than retention that, in the opinion of the teacher, are necessary 
to assist the student in attaining acceptable levels of academic achievement.  (Education Code 48070.5)  
See Exhibit a. 
 
If the teacher's recommendation to promote is contingent on the student's participation in a summer 
school or interim session remediation program, the student's academic performance shall be reassessed  
at the end of the remediation program, and the decision to retain or promote the student shall be 
reevaluated at that time.  See Exhibit b.  
 
The teacher's evaluation shall be provided to and discussed with the student's parents/guardians and the 
principal before any final determination of retention or promotion. (Education Code 48070.5) 
 
If the student does not have a single regular classroom teacher, the principal and the teachers who are 
responsible for the studentʼs reading, language and mathematics will make a decision together whether to 
promote or retain the student. (Education Code 48070.5) 
 
If a student is identified as being at risk of retention, the principal shall notify the student's 
parents/guardians, in writing, as soon as possible. The student's parent/guardian shall be provided an 
opportunity to consult with the teacher(s) responsible for the decision to promote or retain the student. 
(Education Code 48070.5)  A written plan will be developed.  See Exhibits c and d. 
 
If a 2nd or 3rd grade student is identified as being a candidate for retention based on the criteria of reading 
a year below grade level, a reading assessment will be given before the final decision is made.  The 
teacher will use one or more of the following assessments: Silvaroli, Lit Conn, Houghton Mifflin Leveled 
Reading Passages Assessment, QRI 2 Inventory, or another test approved by the principal. See exhibit e  
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The principal shall also provide a copy of the District's promotion/retention policy and administrative 
regulation to those parents/guardians who have been notified that their child is at risk of retention.  All 
potential retentions will be reviewed by the site Student Study Team (SST), which will include the principal 
or assistant principal.  Generally a student will be retained only one time during his/her elementary school 
years, but the child must show substantial effort toward achieving promotion requirements. 

    
Appeal Process 
 
The teacher's decision to promote or retain a student may be appealed consistent with Board policy, 
administrative regulation and law. The burden shall be on the appealing party to show why the teacher's 
decision should be overruled.  (Education Code 48070.5)  
 
To appeal a teacher's decision, the appealing party shall submit a written request to the Superintendent or 
designee specifying the reasons why the teacher's decision should be overruled.  The appeal must be 
initiated within 10 school days of the determination of retention or promotion.  The teacher shall be 
provided an opportunity to state orally and/or in writing the criteria on which his/her decision was based.  
 
Within 30 days of receiving the request, the Superintendent or designee shall determine whether or not to 
overrule the teacher's decision.  Prior to making this determination, the Superintendent or designee may 
meet with the appealing party and the teacher.  If the Superintendent or designee determines that the 
appealing party has overwhelmingly proven that the teacher's decision should be overruled, he/she shall 
overrule the teacher's decision.  
 
The Superintendent or designee's determination may be appealed by submitting a written appeal to the 
Board within 15 school days. Within 30 days of receipt of a written appeal, the Board shall meet in closed 
session to decide the appeal.  The Board's decision may be made on the basis of documentation 
prepared as part of the appeal process or, at the discretion of the Board, the Board may also meet with 
the appealing party, the teacher and the Superintendent/designee to decide the appeal.  The decision of 
the Board shall be final. 
 
If the decision of the Board is unfavorable to the appealing party, he/she shall have the right to submit a 
written statement of objections which shall become part of the student's record.        
 
Remedial Instruction 
 
The Superintendent or designee may require a student who has been recommended for retention or has 
been identified as being at risk of retention to participate in a supplemental instructional program, with the 
parent/guardianʼs consent. Such programs may be offered during the summer, after school, on  
 
Saturdays and/or during intersessions.  Services shall not be provided during the regular instructional day 
if it would result in the student being removed from classroom instruction in the core curriculum.  
(Education Code 37252.5) 
 
The teacher will keep an Individual Student Form for each student who is at-risk for retention, designating 
the supplemental instruction/interventions provided for the student.   
 
In March, after the second trimester benchmark assessments have been given to second through eighth 
grade students, parents will receive a report informing them of their childʼs scores.  All students who do 
not meet the minimum promotion requirements must enroll in summer school to complete these 
requirements.  Students who fail to attend summer school or do not complete the requirements may be 
retained.  If however, the student meets the minimum promotion requirement on the third trimester 
assessment, the student will be excused from attending summer school.  If a student has met the 
minimum promotion requirements on the first and second trimester assessments, but fails to meet those 
requirements on the third trimester assessment, parents will be notified immediately that their child is at 
risk of retention and must attend summer school. 
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Students who are not at risk for retention but who do not pass the benchmark assessments at the District 
grade level standards (70% or better) will be strongly encouraged to attend summer school to meet the 
grade level requirements. 
 
Supplemental instructional services shall be provided to students in the following priority order:  
(Education Code 37252.5) 
1. Students who have been recommended for retention or who have been identified as being at risk 

of retention pursuant to Education Code 48070.5; 
2. Students who are not at risk for retention but did not pass the benchmark assessments at the 

District grade level standard; 
3. Students who have been identified as having a deficiency in mathematics, reading or written 

expression based on the results of the tests administered under the STAR program. 
 
This supplemental instruction program shall be developed in accordance with the requirements of 
Education Code 37252.5. 
 
At the end of the school year, the teacher will complete a Summary Form designating the supplemental 
instruction/interventions provided for each student who was at-risk for retention, whether the student was 
retained or promoted. This form will be given to the principal before the teacher checks out the last 
workday.          Regulation Revised:  June 12, 2006 
  
Student Records                     AR 5125 
Students 
Definitions 
 
Student means any individual who is or has been in attendance at the District and regarding whom the 
District maintains student records.  (34 CFR 99.3) 
 
Attendance includes, but is not limited to, attendance in person or by paper correspondence, 
videoconference, satellite, Internet, or other electronic information and telecommunication technologies 
for students who are not physically present in the classroom, and the period during which a person is 
working under a work-study program.  (34 CFR 99.3) 
 
Student records are any items of information (in handwriting, print, tape, film, computer, or other medium) 
gathered within or outside the District that are directly related to an identifiable student and maintained by  
 
the District, required to be maintained by an employee in the performance of his/her duties, or maintained 
by a party acting for the District. Any information maintained for the purpose of second-party review is 
considered a student record. Student records include the student's health record.  (34 CFR 99.3; 
Education Code 49061, 49062; 5 CCR 430) 
 
Student records do not include:  (34 CFR 99.3; Education Code 49061, 49062; 5 CCR 430) 
 
1.   Directory information 
2.  Informal notes compiled by a school officer or employee which remain in the sole possession of the 

maker, are used only as a personal memory aid, and are not accessible or revealed to any other 
person except a substitute 

3.   Records of the law enforcement unit of the District, subject to the provisions of 34 CFR 99.8 
4.   Records created or received by the District after an individual is no longer a student in attendance and 

that are not directly related to the individual's attendance as a student 
5.   Grades on peer-graded papers before they are collected and recorded by a teacher 
 
Mandatory permanent student records are those records which are maintained in perpetuity and which 
schools have been directed to compile by state law, regulation, or administrative directive.  (5 CCR 430) 
 
Mandatory interim student records are those records which the schools are directed to compile and 
maintain for stipulated periods of time and are then destroyed in accordance with state law, regulation, or 
administrative directive.  (5 CCR 430) 
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Permitted student records are those records having clear importance only to the current educational 
process of the student.  (5 CCR 430) 
 
Access means a personal inspection and review of a record, an accurate copy of a record or receipt of an 
accurate copy of a record, an oral description or communication of a record, and a request to release a 
copy of any record.  (Education Code 49061) 
 
Disclosure means to permit access to, or the release, transfer, or other communication of, personally 
identifiable information contained in education records to any party, except the party that provided or 
created the record, by any means including oral, written, or electronic.  (34 CFR 99.3) 
 
Personally identifiable information includes, but is not limited to:  (34 CFR 99.3) 

1. The student's name 
2. The name of the student's parent/guardian or other family members 
3. The address of the student or student's family 
4. A personal identifier, such as the student's social security number, student number, or biometric 

record (e.g., fingerprints, retina and iris patterns, voiceprints, DNA sequence, facial 
characteristics, and handwriting) 

5. Other indirect identifiers, such as the student's date of birth, place of birth, and mother's maiden 
name 

6. Other information that, alone or in combination, is linked or linkable to a specific student that 
would allow a reasonable person in the school community, who does not have personal 
knowledge of the relevant circumstances, to identify the student with reasonable certainty 

7. Information requested by a person who the District reasonably believes knows the identity of the 
student to whom the student record relates 

 
Adult student is a person who is or was enrolled in school and who is at least 18 years of age.  (5 CCR 
430) 
 
Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent, or foster 
parent.  (Education Code 49061, 56050, 56055) 
 
School officials and employees are officials or employees whose duties and responsibilities to the District, 
whether routine or as a result of special circumstances, require that they have access to student records.  
School officials and employees include contractors, consultants, volunteers, or other parties to whom the 
District has outsourced District functions and who perform services for which the District would otherwise 
use employees. 
 
A legitimate educational interest is one held by school officials and employees whose duties and 
responsibilities to the District, whether routine or as a result of special circumstances, require that they 
have access to student records. 
 
Custodian of records is the employee responsible for the security of student records maintained by the 
District and for devising procedures for assuring that access to such records is limited to authorized 
persons.  (5 CCR 433) 
 
County placing agency means the county social service department or county probation department.  
(Education Code 49061) 
 
Persons Granted Access Without Prior Written Consent 
 
The following persons or agencies shall have absolute access to any and all student records in 
accordance with law: 
 
1.  Parents/guardians of students younger than age 18  (Education Code 49069) 
 
Access to student records and information shall not be denied to a parent because he/she is not the 
child's custodial parent.  (Family Code 3025) 
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2.  An adult student age 18 or older or a student under the age of 18 who attends a postsecondary 

institution, in which case the student alone shall exercise rights related to his/her student records and 
grant consent for the release of records  (34 CFR 99.3, 99.5) 

 
3.  Any person, agency, or organization authorized in compliance with a court order or 
 lawfully issued subpoena  (Education Code 49077) 
 
Unless otherwise instructed by the court, the Superintendent or designee shall, prior to disclosing a record 
pursuant to a court order or subpoena, give the parent/guardian or adult student at least three days' 
notice of the name of the requesting agency and the specific record requested, if lawfully possible within 
the requirements of the judicial order.  (34 CFR 99.31; 5 CCR 435) 
 
In addition, the following persons or agencies shall have access to those particular records that are 
relevant to their legitimate educational interest:  (34 CFR 99.31; Education Code 49076) 
1. Parents/guardians of a dependent student age 18 or older 
2. Students who are age 16 or older or who have completed the 10th grade 
3. School officials and employees (consistent with criteria defined by the District) 
4. Members of a school attendance review board (SARB) and any volunteer aide age 18 or older who 

has been investigated, selected, and trained by the SARB to provide follow-up services to a referred 
student 

5. Officials and employees of other public schools, school systems, or postsecondary institutions where   
the student intends or is directed to enroll, including local, county, or state correctional facilities where 
educational programs leading to high school graduation are provided, or where the student is already 
enrolled, as long as the disclosure is for purposes related to the student's enrollment or transfer 

6. Federal, state, and local officials, as needed for program audits or compliance with law 
7. Any District attorney who is participating in or conducting a truancy mediation program or participating 

in the presentation of evidence in a truancy petition or a prosecuting agency for consideration against 
a parent/guardian for failure to comply with compulsory education laws 

8. Any probation officer or District attorney for the purposes of conducting a criminal investigation or an 
investigation in regards to declaring a person a ward of the court or involving a violation of a condition 
of probation 

9. Any judge or probation officer for the purpose of conducting a truancy mediation program for a 
student or for the purpose of presenting evidence in a truancy petition pursuant to Welfare and 
Institutions Code 681 

 
Upon releasing student information to a judge or probation officer in such cases, the Superintendent or 
designee shall inform, or provide written notification to, the student's parent/guardian within 24 hours.  
(Education Code 49076) 
 
10. Any county placing agency for the purpose of fulfilling educational case management responsibilities 

required by the juvenile court or by law pursuant to Welfare and Institutions Code 16010 and to assist 
with the school transfer or enrollment of a student Foster family agencies with jurisdiction over 
currently enrolled or former students may access those students' records of grades and transcripts 
and any individualized education program (IEP) developed and maintained by the District with respect 
to such students.  (Education Code 49069.3) 

 
When authorized by law to assist law enforcement in investigations of suspected kidnapping, the 
Superintendent or designee shall provide information about the identity and location of the student as it 
relates to the transfer of that student's records to another public school District or California private 
school.  The information shall be released only to designated peace officers, federal criminal 
investigators, and federal law enforcement officers whose names have been submitted in writing by their 
law enforcement agency in accordance with the procedures specified in Education Code 49076.5.  
(Education Code 49076.5) 
 
The Superintendent or designee may release information from a student's records to the following:  (34 
CFR 99.31, 99.36; Education Code 49076) 
1. Appropriate persons, including parents/guardians of a student, in an emergency, if the health and 

safety of the student or other persons are at stake 
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2. Accrediting associations 
3. Under the conditions specified in Education Code 49076 and 34 CFR 99.31, organizations conducting 

studies on behalf of educational institutions or agencies for the purpose of developing, validating, or 
administering predictive tests, administering student aid programs, or improving instruction, provided 
that: 
a. The study is conducted in a manner that does not permit personal identification of 

parents/guardians and students by individuals other than representatives of the organization who 
have legitimate interests in the information. 

b.  The information is destroyed when no longer needed for the purposes for which the study is 
conducted. 

c.  The District enters into a written agreement with the organization that includes the information in 
34 CFR 99.31. 

4.  Officials and employees of private schools or school systems where the student is enrolled or intends 
to enroll 

 
The Superintendent or designee may release information specified in law regarding a student's 
immunization record to local health departments operating countywide or regional immunization 
information and reminder systems and the California Department of Public Health. Prior to releasing such 
information, the Superintendent or designee shall notify the parent/guardian of his/her rights in 
accordance with law.  (Health and Safety Code 120440) 
 
Persons Granted Access With Prior Written Consent 
 
Persons, agencies, or organizations not afforded access rights by law may be granted access only 
through written permission of the parent/guardian or adult student, or by judicial order.  (Education Code 
49075) 
 
Only a parent/guardian having legal custody of the student may consent to the release of records to 
others.  Either parent may grant consent if both parents notify the District, in writing, that such an 
agreement has been made.  (Education Code 49061) 
 
Any person or agency granted access is prohibited from releasing information to another person or 
agency without written permission from the parent/guardian or adult student.  (Education Code 49076) 
 
Access to Records by Authorized Persons 
 
Student records shall be maintained in a central file at the school attended by the student or, when 
records are maintained in different locations, a notation shall be placed in the central file indicating where 
other records may be found. Parents/guardians shall be notified of the location of student records if not 
centrally located.  (Education Code 49069; 5 CCR 433) 
 
The custodian of records shall be responsible for the security of student records and shall assure that 
access is limited to authorized persons.  (5 CCR 433) 
 
The custodian of records shall develop reasonable methods, including physical, technological, and 
administrative controls, to ensure that school officials and employees obtain access to only those student 
records in which they have legitimate educational interests.  (34 CFR 99.31) 
 
To inspect, review, or obtain copies of student records, authorized persons shall submit a request to the 
custodian of records.  For those individuals for whom the law requires that access be granted based on a 
legitimate educational interest, the request shall specify such interest involved.  Prior to granting the 
request, the custodian of records shall authenticate the individual's identity. 
 
When prior written consent is required by law, the parent/guardian shall provide a signed and dated 
written consent before the District discloses the student record.  Such consent may be given through 
electronic means in those cases where it can be authenticated. The District's consent form shall specify 
the records that may be disclosed, state the purpose of the disclosure, and identify the party or class of  
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parties to whom the disclosure may be made.  Upon request by the parent/guardian, the District shall 
provide him/her a copy of the records disclosed.  (34 CFR 99.30) 
 
Within five business days following the date of request, a parent/guardian or other authorized person shall 
be granted access to inspect, review, and obtain copies of student records during regular school hours.  
(Education Code 49069) 
 
Qualified certificated personnel shall be available to interpret records when requested.  (Education Code 
49069) 
 
The custodian of records or the Superintendent or designee shall prevent the alteration, damage, or loss 
of records during inspection.  (5 CCR 435) 
 
Access Log 
 
A log shall be maintained for each student's record which lists all persons, agencies, or organizations 
requesting or receiving information from the records and the legitimate educational interest of the 
requester.  (Education Code 49064) 
 
In every instance of inspection by persons who do not have assigned educational responsibility, the 
custodian of records shall make an entry in the log indicating the record inspected, the name of the 
person granted access, the reason access was granted, and the time and circumstances of inspection.  (5 
CCR 435) 
 
The log does not need to include record of access by:  (Education Code 49064) 
1. Parents/guardians or adult students 
2. Students who are 16 years of age or older or who have completed the 10th grade 
3. Parties obtaining District-approved directory information 
4. Parties who provide written parental consent, in which case the consent notice shall be filed with the 

record pursuant to Education Code 49075 
5. School officials and employees who have a legitimate educational interest 
 
The log shall be accessible only to the parent/guardian, adult student, dependent adult student, student 
age who is 16 years or older or who has completed the 10th grade, custodian of records, and certain 
state/federal officials.  (Education Code 49064; 5 CCR 432) 
 
De-Identification of Records 
 
The Superintendent or designee may release information from a student record without prior consent of 
the parent/guardian or adult student after the removal of all personally identifiable information, provided 
that he/she has made a reasonable determination that the student's identity is not personally identifiable, 
whether through single or multiple releases, and taking into account other reasonably available 
information.  (34 CFR 99.31) 
 
The Superintendent or designee may release de-identified student data from education records for the 
purpose of educational research in accordance with the conditions specified in 34 CFR 99.31. 
 
Duplication of Student Records 
 
To provide copies of any student record, the District shall charge a reasonable fee not to exceed the 
actual cost of providing the copies. No charge shall be made for providing up to two transcripts or up to 
two verifications of various records for any former student. No charge shall be made to locate or retrieve 
any student record.  (Education Code 49065) 
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Changes to Student Records 
 
No additions except routine updating shall be made to a student's record after high school graduation or 
permanent departure without prior consent of the parent/guardian or adult student.  (5 CCR 437) 
 
Only a parent/guardian having legal custody of the student or an adult student may challenge the content 
of a record or offer a written response to a record.  (Education Code 49061) 
 
Retention and Destruction of Student Records 
 
The following mandatory permanent student records shall be kept indefinitely:  (5 CCR 432, 437) 
1. Legal name of student 
2. Date and place of birth and method of verifying birth date 
3. Sex of student 
4. Name and address of parent/guardian of minor student 

a.  Address of minor student if different from the above 
b. Annual verification of parent/guardian's name and address and student's residence 

5. Entrance and departure dates of each school year and for any summer session or other extra session 
6. Subjects taken during each year, half-year, summer session, or quarter, and marks or credits given 
7. Verification of or exemption from required immunizations 
8. Date of high school graduation or equivalent 
 
Mandatory interim student records, unless forwarded to another District, shall be maintained subject to 
destruction during the third school year following a determination that their usefulness has ceased or the 
student has left the District. These records include:  (Education Code 48918, 51747; 5 CCR 432, 437, 
16027) 
1. Expulsion orders and the causes therefore 
2. A log identifying persons or agencies who request or receive information from the student record 
3. Health information, including verification or waiver of the health screening for school entry 
4. Information on participation in special education programs, including required tests, case studies, 

authorizations, and evidence of eligibility for admission or discharge 
5. Language training records 
6. Progress slips/notices required by Education Code 49066 and 49067 
7. Parental restrictions/stipulations regarding access to directory information 
8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary action 
9. Parent/guardian authorization or denial of student participation in specific programs 
10. Results of standardized tests administered within the past three years 
11. Written findings resulting from an evaluation conducted after a specified number of missed 

assignments to determine whether it is in a student's best interest to remain in independent study 
 
Permitted student records may be destroyed six months after the student completes or withdraws from 
the educational program, including:  (5 CCR 432, 437) 
1. Objective counselor and/or teacher ratings 
2. Standardized test results older than three years 
3. Routine disciplinary data 
4. Verified reports of relevant behavioral patterns 
5. All disciplinary notices 
6. Supplementary attendance records 
 
Records shall be destroyed in a way that assures they will not be available to possible public inspection in 
the process of destruction.  (5 CCR 437) 
 
Transfer of Student Records 
 
If a student transfers into this District from any other school District or a private school, the Superintendent 
or designee shall inform the parent/guardian of his/her rights regarding student records, including the right 
to review, challenge, and receive a copy of student records.  (Education Code 49068; 5 CCR 438) 
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When a student transfers into this District from another District, the Superintendent or designee shall 
request that the student's previous District provide any records, either maintained by that District in the 
ordinary course of business or received from a law enforcement agency, regarding acts committed by the 
transferring student that resulted in his/her suspension or expulsion.  (Education Code 48201) 
 
When a student transfers from this District to another school District or to a private school, the 
Superintendent or designee shall forward a copy of the student's mandatory permanent record as 
requested by the other District or private school.  The original record or a copy shall be retained 
permanently by this District. If the transfer is to another California public school, the student's entire 
mandatory interim record shall also be forwarded.  If the transfer is out of state or to a private school, the 
mandatory interim record may be forwarded. Permitted student records may be forwarded to any other 
District or private school.  (Education Code 48918; 5 CCR 438) 
 
Upon receiving a request from a county placing agency to transfer a student in foster care out of a District 
school, the Superintendent or designee shall transfer the student's records to the next educational 
placement within two business days.  (Education Code 49069.5) 
 
All student records shall be updated before they are transferred.  (5 CCR 438) 
 
Student records shall not be withheld from the requesting District because of any charges or fees owed by 
the student or parent/guardian.  (5 CCR 438) 
 
If the District is withholding grades, diploma, or transcripts from the student because of his/her damage or 
loss of school property, this information shall be sent to the requesting District along with the student's 
records. 
 
Notification of Parents/Guardians 
 
Upon any student's initial enrollment, and at the beginning of each school year thereafter, the 
Superintendent or designee shall notify parents/guardians and eligible students, in writing, of their rights 
related to student records. Insofar as practicable, the District shall provide these notices in the student's 
home language and shall effectively notify parents/guardians or eligible students who are disabled.  (34 
CFR 99.7; Education Code 49063) 
 
The notice shall include:  (34 CFR 99.7, 99.34; Education Code 49063) 
1. The types of student records kept by the District and the information contained therein  
2. The title(s) of the official(s) responsible for maintaining each type of record 
3. The location of the log identifying those who request information from the records 
4. District criteria for defining school officials and employees and for determining legitimate educational 

interest 
5. District policies for reviewing and expunging student records 
6. The right to inspect and review student records and the procedures for doing so 
7. The right to challenge and the procedures for challenging the content of a student record that the 

parent/guardian or student believes to be inaccurate, misleading, or otherwise in violation of the 
student's privacy rights 

8. The cost, if any, charged for duplicating copies of records 
9. The categories of information defined as directory information pursuant to Education Code 49073 
10. The right to consent to disclosures of personally identifiable information contained in the student's 

records except when disclosure without consent is authorized by law 
11. The availability of the curriculum prospectus developed pursuant to Education Code 49091.14 

containing the titles, descriptions, and instructional aims of every course offered by the school 
12. Any other rights and requirements set forth in Education Code 49060-49078, and the right of 

parents/guardians to file a complaint with the United States Department of Education concerning an 
alleged failure by the District to comply with 20 USC 1232g 

13. A statement that the District forwards education records to other agencies or institutions that request 
the records and in which the student seeks or intends to enroll or is already enrolled as long as the 
disclosure is for purposes related to the student's enrollment     Regulation revised:   April 20,2009 
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Sexual Harassment                 BP 5145.7 
Students           
 
The Governing Board is committed to maintaining an educational environment that is free from 
harassment and discrimination.  The Board prohibits sexual harassment of students by other students, 
employees, or other persons, at school or at school-sponsored or school-related activities.  The Board 
also prohibits retaliatory behavior or action against persons who complain, testify, assist, or otherwise 
participate in District complaint processes. 
 
Instruction/Information 
 
The Superintendent or designee shall ensure that all District students receive age-appropriate instruction 
and information on sexual harassment.  Such instruction and information shall include: 
 
1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment 

could occur between people of the same sex 
 
2. A clear message that students do not have to endure sexual harassment 
 
3. Encouragement to report observed instances of sexual harassment, even where the victim of the 

harassment has not complained 
 
4. Information about the District's procedure for investigating complaints and the person(s) to whom 

a report of sexual harassment should be made 
 
Complaint Process 
 
Any student who feels that he/she is being or has been sexually harassed by a school employee, another 
student, or a non-employee on school grounds or at a school-related activity (e.g., a visiting athlete or 
coach) shall immediately contact his/her teacher or any other employee.  An employee who receives such 
a complaint shall report it in accordance with administrative regulation. 
 
The Superintendent or designee shall ensure that any complaints regarding sexual harassment are 
immediately investigated in accordance with administrative regulation.  When the Superintendent or 
designee has determined that harassment has occurred, he/she shall take prompt, appropriate action to 
end the harassment and to address its effects on the victim.   
 
Disciplinary Actions 
 
Any student who engages in sexual harassment of anyone at school or at a school-sponsored or school-
related activity is in violation of this policy and shall be subject to disciplinary action.  For students in 
grades 4-12, disciplinary action may include suspension and/or expulsion, provided that, in imposing such 
discipline, the entire circumstances of the incident(s) shall be taken into account. 
 
Confidentiality and Record-Keeping 
 
All complaints and allegations of sexual harassment shall be kept confidential except as necessary to 
carry out the investigation or take other subsequent necessary action.  (5 CCR 4964) 
 
The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to 
enable the District to monitor, address, and prevent repetitive harassing behavior in the schools. 
        Policy Revised: August 10, 2009 
 
 
Sexual Harassment                 AR 5145.7 
Students 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made 
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against another person of the same or opposite sex in the educational setting, when made on the basis of 
sex and under any of the following conditions:  (Education Code 212.5; 5 CCR 4916) 
 
1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's 

academic status or progress 
 
2. Submission to or rejection of the conduct by a student is used as the basis for academic 

decisions affecting the student 
 
3. The conduct has the purpose or effect of having a negative impact on the student's academic 

performance or of creating an intimidating, hostile, or offensive educational environment 
 
4. Submission to or rejection of the conduct by the student is used as the basis for any decision 

affecting the student regarding benefits and services, honors, programs, or activities available at 
or through any District program or activity 

 
Examples of types of conduct which are prohibited in the District and which may constitute sexual 
harassment include, but are not limited to: 
 
1. Unwelcome leering, sexual flirtations, or propositions 
 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually 

degrading descriptions 
 
3. Graphic verbal comments about an individual's body or overly personal conversation 
 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, 

or computer-generated images of a sexual nature 
 
5. Spreading sexual rumors 
 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
 
8. Touching an individual's body or clothes in a sexual way 
 
9. Impeding or blocking movements or any physical interference with school activities when directed 

at an individual on the basis of sex 
 
10. Displaying sexually suggestive objects 
 
School-Level Complaint Process/Grievance Procedure 
 
1. Notice and Receipt of Complaint:  Any student who believes he/she has been subjected to sexual 

harassment or who has witnessed sexual harassment may file a complaint with any school 
employee. Within 24 hours of receiving a complaint, the school employee shall report it to the 
District Coordinator for Nondiscrimination/Principal. In addition, any school employee who 
observes any incident of sexual harassment involving a student shall, within 24 hours, report this 
observation to the Coordinator/Principal, whether or not the victim files a complaint. 

 
In any case of sexual harassment involving the Coordinator/Principal to whom the complaint would 
ordinarily be made, the employee who receives the student's report or who observes the incident shall 
instead report to the Superintendent or designee. 
 

2. Initiation of Investigation:  The Coordinator/Principal shall initiate an impartial investigation of an 
allegation of sexual harassment within five school days of receiving notice of the harassing    
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 behavior, regardless of whether a formal complaint has been filed.  The District shall be considered 
to have "notice" of the need for an investigation upon receipt of information from a student who 
believes he/she has been subjected to harassment, the student's parent/guardian, an employee 
who received a complaint from a student, or any employee or student who witnessed the behavior.   

 
If the Coordinator/Principal receives an anonymous complaint or media report about alleged sexual 
harassment, he/she shall consider the specificity and reliability of the information, the seriousness of the 
alleged incident, and whether any individuals can be identified who were subjected to the alleged 
harassment in determining whether it is reasonable to pursue an investigation. 
 
3. Initial Interview with Student:  When a student or parent/guardian has complained or provided 

information about sexual harassment, the Coordinator/Principal shall describe the District's 
grievance procedure and discuss what actions are being sought by the student in response to the 
complaint.  The student who is complaining shall have an opportunity to describe the incident, 
identify witnesses who may have relevant information, provide other evidence of the harassment, 
and put his/her complaint in writing. If the student requests confidentiality, he/she shall be 
informed that such a request may limit the District's ability to investigate.  

 
4. Investigation Process:  The Coordinator/Principal shall keep the complaint and allegation 

confidential, except as necessary to carry out the investigation or take other subsequent 
necessary action.  (5 CCR 4964) 

 
The Coordinator/Principal shall interview individuals who are relevant to the investigation, including, but 
not limited to, the student who is complaining, the person accused of harassment, anyone who witnessed 
the reported harassment, and anyone mentioned as having relevant information.  The 
Coordinator/Principal may take other steps such as reviewing any records, notes, or statements related to 
the harassment or visiting the location where the harassment is alleged to have taken place. 
 
When necessary to carry out his/her investigation or to protect student safety, the Coordinator/Principal 
also may discuss the complaint with the Superintendent or designee, the parent/guardian of the student 
who complained, the parent/guardian of the alleged harasser if the alleged harasser is a student, a 
teacher or staff member whose knowledge of the students involved may help in determining who is telling 
the truth, law enforcement and/or child protective services, and District legal counsel or the District's risk 
manager.   
 
5. Interim Measures:  The Coordinator/Principal shall determine whether interim measures are 

necessary during and pending the results of the investigation, such as placing students in 
separate classes or transferring a student to a class taught by a different teacher. 

 
6. Optional Mediation:  In cases of student-to-student harassment, when the student who 

complained and the alleged harasser so agree, the Coordinator/Principal may arrange for them to 
resolve the complaint informally with the help of a counselor, teacher, administrator, or trained 
mediator.  The student who complained shall never be asked to work out the problem directly with 
the accused person unless such help is provided and both parties agree, and he/she shall be 
advised of the right to end the informal process at any time. 

 
7. Factors in Reaching a Determination:  In reaching a decision about the complaint, the 

Coordinator/Principal may take into account: 
 

a. Statements made by the persons identified above 
b. The details and consistency of each person's account 
c. Evidence of how the complaining student reacted to the incident 
d. Evidence of any past instances of harassment by the alleged harasser 
e. Evidence of any past harassment complaints that were found to be untrue 

 
To judge the severity of the harassment, the Coordinator/Principal may take into consideration: 
 
 a. How the misconduct affected one or more students' education 
    b. The type, frequency, and duration of the misconduct 



34 

    c           The relationship between them 
d. The number of persons engaged in the harassing conduct and at whom the harassment 

was directed 
e. The size of the school, location of the incidents, and context in which they occurred 
f. Other incidents at the school involving different students 

 
8. Written Report on Findings and Follow-Up:  No more than 30 days after receiving the complaint, 

the Coordinator/Principal shall conclude the investigation and prepare a written a report of his/her 
findings.  This timeline may be extended for good cause.  If an extension is needed, the 
Coordinator/Principal shall notify the student who complained and explain the reasons for the 
extension.   

 
The report shall include the decision and the reasons for the decision and shall summarize the steps 
taken during the investigation. If sexual harassment occurred, the report shall also include any corrective 
actions that have or will be taken to address the harassment and prevent any retaliation or further 
harassment.  This report shall be presented to the student who complained, the person accused, the 
parents/guardians of the student who complained and the student who was accused, and the 
Superintendent or designee. 
 
In addition, the Coordinator/Principal shall ensure that the harassed student and his/her parent/guardian 
are informed of the procedures for reporting any subsequent problems.   The Coordinator/Principal shall 
also make follow-up inquiries to see if there have been any new incidents or retaliation and shall keep a 
record of this information. 
 
Enforcement of District Policy 
 
The Superintendent or designee shall take appropriate actions to reinforce the District's sexual 
harassment policy.  As needed, these actions may include any of the following: 
 
1. Removing vulgar or offending graffiti 
 
2. Providing training to students, staff, and parents/guardians about how to recognize harassment 

and how to respond  
 
3. Disseminating and/or summarizing the District's policy and regulation regarding sexual 

harassment  
 
4. Consistent with the laws regarding the confidentiality of student and personnel records, 

communicating the school's response to parents/guardians and the community 
 
5. Taking appropriate disciplinary action 
 
In addition, disciplinary measures may be taken against any person who is found to have made a 
complaint of sexual harassment which he/she knew was not true. 
 
Notifications 
 
A copy of the District's sexual harassment policy and regulation shall: 
 
1. Be included in the notifications that are sent to parents/guardians at the beginning of each school 

year  (Education Code 48980; 5 CCR 4917) 
 
2. Be displayed in a prominent location in the main administrative building or other area where 

notices of District rules, regulations, procedures, and standards of conduct are posted  (Education 
Code 231.5) 

 
3. Be provided as part of any orientation program conducted for new students at the beginning of 

each quarter, semester, or summer session  (Education Code 231.5) 
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4. Appear in any school or District publication that sets forth the school's or District's comprehensive 

rules, regulations, procedures, and standards of conduct  (Education Code 231.5) 
Revised: August 10, 2009 

 
Instruction                  BP 6146.5 
Elementary School Graduation Requirements/Benchmark Standards                                  
 
The Governing Board shall award diplomas of graduation from the eighth grade to students who have 
completed the Districtʼs requirements. 
 
The requirements for graduation, beginning in the school year 2005-2006, are that the student shall: 

1. Complete the prescribed course of study. 
2. Pass the Districtʼs promotion/retention criteria. 
3. Earned no more than a total of nine (9) discipline tickets. 
4.  Complete checkout procedures, to include but not limited to, returning all school property,                     

paying fees, and signing appropriate forms. 
 
Benchmark Standards 
 
The Governing Board shall adopt benchmark standards in reading/language arts, mathematics and other 
areas the Board deems appropriate. Students shall be assessed in these benchmark standards and 
receive remedial instruction when needed.  These standards shall be developed with the active 
involvement of teachers, administrators, counselors and parents/guardians, as required by law. 
 
Students enrolled in special education programs shall meet the same requirements unless differential 
standards and assessment procedures are included in the individualized education program.   
 
The Superintendent or designee shall provide for the periodic screening of assessment instruments for 
racial, cultural or sexual bias.                  Policy Revised:  June 12, 2006  

 
Instruction                     BP 6154  
Homework/Makeup Work 
 
The Governing Board recognizes that homework contributes toward building responsibility, self-discipline 
and life-long learning habits, and that time spent on homework directly influences students' ability to meet 
the District's academic standards. The Board expects students, parents/guardians and staff to view 
homework as a routine and important part of studentsʼ daily lives.  Homework assignments shall not 
constitute more than 20 percent of the subject matter grade.   
 
The following chart is intended to serve as a general guideline as to appropriate time allocation that can 
be expected for a student to spend doing homework during a typical Monday-Thursday period, Friday and 
holiday evenings excluded.  However, teachers may assign homework on Friday, particularly if there are 
long-term projects and assignments. 
    

Grade K 20 - 60 Minutes per week 
Grades 1-2-3 100 - 120 Minutes per week 
Grades 4-5-6 120 - 180 Minutes per week 
Grades 7-8 180 - 360 Minutes per week 

 
It should be remembered that some students work quickly and will be able to complete their homework in 
less time than shown in these guidelines.  Other students who work more slowly may require more time to 
complete their work.  Adjustments are to be made by the teachers according to the studentʼs individual 
needs.  These adjustments may be made on an informal basis, based upon the individual studentʼs skill.  
The homework expectations may also be formally defined in a qualifying studentʼs Individualized 
Education Plan or Section 504 Accommodation plan. 
 
The Superintendent or designee shall ensure that administrators and teachers develop and implement an 
effective homework plan at each school site.  As needed, teachers may receive training in designing  
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relevant, challenging and meaningful homework assignments that reinforce classroom learning 
objectives.  Teachers' expectations related to homework may be addressed in their evaluations. 
 
Although it is the student's responsibility to do most homework assignments independently, the Board 
expects teachers, at all grade levels, to use parents/guardians as a contributing resource. When students 
repeatedly fail to do their homework, parents/guardians shall be notified and asked to contact the teacher. 
 
Long-Term Homework Assignments 
 
Long-term homework assignments, i.e. those assigned over more than five school days, shall provide a 
proportionate learning benefit relative to the time required to complete the assignment.  The time needed 
to accomplish long-term assignments should be integrated into the total time needed for all homework 
assignments, short and long term. 
 

a. Teachers shall provide clear, written directions for assignments.  These directions to 
students should include all relevant information, such as the due date, the required length (if 
any), any required format specifics, planned check points and penalties for late or non-
completion of work. 

b. Classroom instructional time should be given at the onset of projects to assist students in 
understanding and starting the project satisfactorily.   

c. Some check points or scaffolding should be provided during class time with adequate 
feedback from the teacher with respect to student progress and grades. 
 

Weekend and Holiday Assignments 
 
Weekend and holiday homework shall not be assigned with the expectation that it be completed during 
those times.  For example, a one-day assignment made on Friday would not be due until Tuesday; a two-
day assignment would be due on Wednesday, and so on.   
 
Makeup Work 
 
Students who miss schoolwork because of an excused absence shall be given the opportunity to 
complete all assignments and tests that can be reasonably provided.  As determined by the teacher, the 
assignments and tests shall be reasonably equivalent to, but not necessarily identical to, the assignments 
and tests missed during the absence.  Students shall receive full credit for work satisfactorily completed 
within a reasonable period of time.  (Education Code 48205) 
 
Students who miss schoolwork because of unexcused absences shall be given the opportunity to make 
up missed work.  Teachers shall assign such makeup work as necessary to ensure academic progress, 
not as a punitive measure.           Policy Revised:  May 9, 2011 
               
Instruction                 BP 6163.4 
Student Use Of Technology 
 
The Governing Board intends that technological resources provided by the District be used in a safe, 
responsible, and proper manner in support of the instructional program and for the advancement of 
student learning. 
 
The Superintendent or designee shall notify students and parents/guardians about authorized uses of 
District computers, user obligations and responsibilities, and consequences for unauthorized use and/or 
unlawful activities in accordance with District regulations and the District's Acceptable Use Agreement.   
 
Before a student is authorized to use the District's technological resources, the student and his/her 
parent/guardian shall sign and return the Acceptable Use Agreement specifying user obligations and 
responsibilities. In that agreement, the student and his/her parent/guardian shall agree not to hold the 
District or any District staff responsible for the failure of any technology protection measures, violations of 
copyright restrictions, or user mistakes or negligence.  They shall also agree to indemnify and hold 
harmless the District and District personnel for any damages or costs incurred. 
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The Superintendent or designee, with input from students and appropriate staff, shall regularly review and 
update this policy, the accompanying administrative regulation, and other relevant procedures to enhance 
the safety and security of students using the District's technological resources and to help ensure that the 
District adapts to changing technologies and circumstances.  
 
Use of District Computers for Online Services/Internet Access 
 
The Superintendent or designee shall ensure that all District computers with Internet access have a 
technology protection measure that blocks or filters Internet access to visual depictions that are obscene, 
child pornography, or harmful to minors and that the operation of such measures is enforced.  (20 USC 
6777, 47 USC 254) 
 
To reinforce these measures, the Superintendent or designee shall implement rules and procedures 
designed to restrict students' access to harmful or inappropriate matter on the Internet and to ensure that 
students do not engage in unauthorized or unlawful online activities.   Staff shall supervise students while 
they are using online services and may have teacher aides, student aides, and volunteers assist in this 
supervision. 
 
The Superintendent or designee also shall establish regulations to address the safety and security of 
students and student information when using email, chat rooms, and other forms of direct electronic 
communication. 
 
The Superintendent or designee shall provide age-appropriate instruction regarding safe and appropriate 
behavior on social networking sites, chat rooms, and other Internet services.  Such instruction shall 
include, but not be limited to, the dangers of posting personal information online, misrepresentation by 
online predators, how to report inappropriate or offensive content or threats, behaviors that constitute 
cyberbullying, and how to respond when subjected to cyberbullying.  
 
Student use of District computers to access social networking sites is prohibited.  To the extent possible, 
the Superintendent or designee shall block access to such sites on District computers with Internet 
access.         Policy Revised:  September 14, 2009 
  

 
 
 
 
 
 
 
 
 
 
 
 

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 



38 

 CENTRAL UNION ELEMENTARY SCHOOL 
DISTRICT  

CALENDAR FOR 2011-2012 
 M T W T F DAYS HOLIDAYS/EXPLANATIONS 

JULY     1 T/S   
 4 5 6 7 8  July  4 Independence Day 
 11 12 13 14 15    
 18 19 20 21 22    

 25 26 27 28 29    
AUGUST 1 2 3 4 5    
    8 9 10 11 12  August 11/12 TEACHER WORK DAYS 

 15 16 17 18 19  August 15 FIRST DAY OF SCHOOL 

 22 23 24 25 26    
 29 30 31   15/13   
SEPTEMBER    1 2    
 5 6 7 8 9  Sept. 5 Labor Day 
 12 13 14 15 16    
 19 20 21 22 23    
 26 27 28 29 30 21/21   
OCTOBER 3 4 5 6 7    
 10 11 12 13 14  Oct 10 Columbus Day 
 17 18 19 20 21    
 24 25 26 27 28    
 31     20/20   
NOVEMBER  1 2 3 4    
 7 8 9 10 11  November 11 Veterans’ Day 
 14 15 16 17 18    
 21 22 23 24 25  Nov 24-25 Thanksgiving 
 28 29 30   19/19   
DECEMBER    1 2    
 5 6 7 8 9    
 12 13 14 15 16    
 19 20 21 22 23  Dec 19-30 Winter Break 
 26 27 28 29 30 12/12 Dec 26 Christmas  
JANUARY  2 3 4 5 6  Jan 2-6 Winter Break 
 9 10 11 12 13    
 16 17 18 19 20  Jan. 16 Martin Luther King 
 23 24 25 26 27    
 30 31    16/16   
FEBRUARY   1 2 3    
 6 7 8 9 10    
 13 14 15 16 17    
 20 21 22 23 24  February 20 Presidents’ Day 
 27 28 29   20/20   
MARCH    1 2    
 5 6 7 8 9    
 12 13 14 15 16    
 19 20 21 22 23    
 26 27 28 29 30 22/22   
APRIL 2 3 4 5 6  April 2-9 Spring Break 
 9 10 11 12 13    
 16 17 18 19 20    
 23 24 25 26 27    
 30     15/15   
MAY  1 2 3 4    
 7 8 9 10 11    
 14 15 16 17 18    
 21 22 23 24 25  May 28 Memorial Day 
 28 29 30 31  22/22 May 31 Last  Student Day of School 
JUNE     1  June 1 Last Teacher Work Day 
 4 5 6 7 8    
 11 12 13 14 15    
 18 19 20 21 22    
 25 26 27 28 29 1/0   
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NOTIFICATION OF PLANNED PESTICIDE USE 

AND INDIVIDUAL APPLICATION REGISTRY 
 
Dear Parent or Guardian, 
 
The Healthy School Act of 2000 requires all California school districts to notify parents and 
guardians of pesticides they expect to apply during the year.  We intend to use the following 
pesticides in your school this year. 
 
 
Name of Pesticide  

 
Active Ingredient(s) 

 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 
You can find more information regarding these pesticides and pesticide use reduction at the 
Department of Pesticide Regulationʼs Web site at http://www.cdpr.ca.gov 
 
Parents or guardians may request prior notification of individual pesticide applications at the 
school site.  If you would like to notified every time we apply a pesticide, please complete and 
return the form below and mail it to: [Principal of Your School]. 
 
If you have any questions, please contact Ron Seaver, Superintendent, Central Union School 
District at 559-924-3405. 
 
Sincerely, 
 
Ron Seaver 
Superintendent 

REQUEST FOR INDIVIDUAL PESTICIDE APPLICATION 
 
I understand that, upon request, the school district is required to supply information about 
individual pesticide application at least 72 hours before application.  I would like to be notified 
before each pesticide application at this school. 
 
Please print neatly: 
 
Name of Parent/Guardian: 

     

 Date: 

     

 
 
Address: 

 

     

 
 
Day Phone: 

 
 

 
Evening Phone: 

 

     

 
 
E-Mail: 

 

     

 
School: 

 
Return to [SCHOOL CONTACT NAME, ADDRESS] 
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STUDENTS OF DIVORCED OR SEPERATED PARENTS 

2011 
 
Re:  Students of Divorced or Separated Parents 
 
The Central Union School District shall not give preference to either parent when the family is involved in 
a legal action, such as divorce or separation, unless otherwise directed by a court order.  It is the sole 
responsibility of the parent(s) to notify the District and provide a copy of any such order. 
 

1. Court Orders – At the beginning of each school year or upon enrollment of a student in the 
District, custodial parents shall provide “Emergency Card” information, including whether any 
court order governing a divorce, separation, or delineation of parental rights is in effect.  When a 
court order is in effect, the custodial parent shall provide a copy of the court order to the school 
principal.  The school principal shall inform the studentʼs classroom teachers when a court order 
restricts a noncustodial parentʼs access to the student or to information about the student.  If a 
school receives conflicting court orders, the most recent order shall govern. 

2. Studentʼs Release from School – A student enrolled in the District may be released from school 
to either the custodial or noncustodial parent, unless the custodial parent has presented a court or 
other legally binding document that prohibits release to a noncustodial parent. 

3. Participation of Noncustodial Parent – The noncustodial parent of any student enrolled in one 
of the Districtʼs schools may be provided all report cards, notices of school activities, disciplinary 
reports, conference information and/or summaries, or other student records that are provided to 
the custodial parent, unless otherwise expressly curtailed or restricted by a court order provided 
to the principal.  Both parents may request additional records in conformance with the Family 
Educational Rights and Privacy Act, unless a court order specifies otherwise.  The school 
generally will conduct only one parent-teacher conference per term, in which both parents will be 
permitted to participate. 

4. Residence of Student – The parent or guardian who enrolls a student shall be considered the 
custodial parent, and that parentʼs residence shall be considered the studentʼs residence for 
school purposes, unless a court order specifies otherwise.  The studentʼs parents are solely 
responsible for informing the school of names and mailing addresses of the custodial and 
noncustodial parents. 

5. Custody or Court Documents – The District and schools will follow all custody papers 
on file with the school office.  Therefore, prior to filling papers with the school office, parents shall 
be notified that as long as papers are on file at the school, the school will have to follow them as 
written. 

6. Written Recommendations from CUSD schools or employees – Written documentation can 
only be given if staff has written data, which is kept on all students.  Parents can expect to receive 
information such as report cards, attendance, discipline tickets, promotion/retention information, 
state or District testing information and if appropriate special education documents.  Therefore, 
staff will not write personal letters. 

 
 
 
 
 

 
 

 
Ron Seaver 

Superintendent 
 

15783 18th Avenue 
Lemoore, CA 93245 

Telephone (559) 924-3405 
Fax (559) 924-1153 

 
 

 

 
 

 
 
           

Board Members 
Dale Davidson 
Laura Espinoza 
Jeffrey Gilcrease 

Ceil Howe, III 
Pat Jerrold 
Larry Jones 

Heidi Wyman 
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LEMOORE AREA SCHOOLS TRANSPORTATION 

BUS PASSENGER SAFETY, RULES AND INFORMATION  
857 West Iona Avenue, Lemoore, California 93245 

Phone: (559) 924-6640     FAX Line: 924-9726     Foggy Day Information (559) 924-4609  
 

STUDENT BUS ROUTE INFORMATION 
 
Route Number: ________ Stop Location: ___________________________________Bus Stop Time: ___________  
 
Route Number: ________ Stop Location: ___________________________________Bus Stop Time: ___________  
 

SCHOOL BUS RULES, LAWS AND REGULATIONS 
 
AUTHORITY OF DRIVER: Pupils transported in a school bus or in a school pupil activity bus shall be under the 
authority of, and responsible directly to, the driver of the bus, and the driver shall be held responsible for the orderly 
conduct of the pupils while they are on the bus or being escorted across a street, highway or road. Continued 
disorderly conduct or persistent refusal to submit to the authority of the driver shall be sufficient reason for a pupil to 
be denied transportation. A bus driver shall not require any pupil to leave the bus enroute between home and school 
or other destinations. Governing boards shall adopt rules to enforce this section. Such rules shall include, but not be 
limited to, specific administration procedures relating to suspension of riding privileges and shall be made available to 
parents, pupils, teachers, and other interested parties. (Reference: Title 5, California Code of Regulations, 
Section 14103) 
 
DENIAL OF TRANSPORTATION: Continued disorderly conduct or persistent refusal to submit to the authority of the 
driver shall be sufficient reason for a pupil to be denied transportation. (Reference: Title 5 California Code of 
Regulations, Section 14103) 
 
Any violation of the bus regulations, continued disobedience, action detrimental to safety, or willful misconduct on the 
part of a passenger is cause for his/her being denied the privilege of riding the bus. All school regulations apply while 
on or near a school bus. Passengers who have lost their bus riding privileges are prohibited from riding any Lemoore 
Area School buses until their bus riding privileges have been reinstated. 
 
AUDIO/VIDEO SURVEILLANCE NOTICE: Buses are equipped with audio/video surveillance cameras. Audio/video 
surveillance may occur on any bus, at bus stops, bus loading, and at any place along the bus route. 
 

ELEMENTARY BUS DISCIPLINE PROCEDURES (GRADES K-8) 
 
Step 1: Verbal Warning: Drivers shall discuss any student discipline problem with the student involved.  If, in the 
driver’s judgment, the incident is serious, it shall be reported to the building principal on a School Bus Incident Report 
to Parents form. 
 
Step 2: First Report – Written Warning: Bus drivers will issue a notice of unsatisfactory conduct, on a School Bus 
Incident Report to Parents form when they feel that behavior has been serious enough to warrant the child’s parents 
being informed of the situation. 
 
Step 3: Second Written Report: The student will lose his/her privilege of riding the bus for a period of five (5) 
school days.  The principal or his/her designee shall inform the parents by telephone and/or letter of this suspension. 
 
Step 4: Third Written Report: The student will lose his/her privilege of riding the bus for twenty (20) school days.  
The principal or his/her designee shall inform the parents by telephone and/or letter of this suspension. 
 
Step 5: Fourth Written Report: The student will lose his/her privilege of riding the bus for the remainder of the 
school year.  The principal or his/her designee shall inform the parents by telephone and /or letter of this suspension. 

 
SECONDARY BUS DISCIPLINE PROCEDURES (GRADES 9-12) 

 
Step 1: Verbal Warning: Driver shall discuss any student discipline problem with the student involved.  
 
Step 2: First Written Report: The administration shall discuss discipline problem with the student involved and 
discipline student as per the student’s school of attendance Behavior and Discipline procedures. 
 
Step 3: Second Written Report: The administration will process the referral and remove the student from bus 
transportation privileges for ten (10) school days. Depending upon the seriousness of the violation, transportation 
privileges may be lost for the remainder of the year. 
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Step 4: Third Written Report: The administration will process the referral and remove the student from bus 
transportation privileges for no less than twenty (20) school days. Depending upon the seriousness of the violation, 
transportation privileges may be lost for the remainder of the year. 
 
Step 5: Fourth Written Report: The student shall lose his/her privilege of riding the bus for the remainder of the 
school year. 
 
AUTHORIZED BUS RIDERS: Only authorized bus riders are permitted to ride buses: they will be required to get on 
and off at their designated stop or trip designation. An authorized bus rider who desires to get off the bus at a stop 
other than the normal stop is required to have a note signed and dated by his or her parent approved by the student’s 
school site office. 
 
UNAUTHORIZED ENTRY ON BUSES: It is a misdemeanor for a person to enter a school bus or pupil activity bus 
without prior authorization with the intent to commit any crime and to refuse to disembark after being ordered to do so 
by the driver or other school official.  (Reference: Education Code, Section 39842) 
 
THROWING SUBSTANCES AT VEHICLES: Any person who throws any substance at a vehicle or any occupant 
thereof on a highway is guilty of a misdemeanor.  Any person who with intent to:  Do great bodily injury, maliciously 
and willfully throws or projects any rock, brick, bottle, metal or other missile, or projects any other substance capable 
of doing serious bodily harm at such vehicle or occupant thereof is guilty of a felony and upon conviction shall be 
punished by imprisonment in the state prison. (Reference: California Vehicle Code, Section 23110) 

 
VANDALISM: Parents/guardians and/or students may be liable for any and all willful vandalism or destruction to any 
part of the bus interior or exterior. 
 
PASSENGERS REQUIRED TO BE SEATED: All passengers on a School Bus or School Pupil Activity Bus 
(SPAB) must be seated before the School Bus or School Pupil Activity Bus (SPAB) starts to move and all 
passengers must remain seated at all times while the vehicle is in motion/moving. (Reference: Title 13, California 
Code of Regulations, Section 1217 (e)) Bus drivers may assign bus passengers to a specific seat on the bus. 

 
PASSENGER RESTRAINT SYSTEM USE (Seat Belts): All passengers in a school bus or in a school pupil activity 
bus that is equipped with passenger restraint systems shall use the passenger restraint system. 

 
POSSESSION OF DANGEROUS OR HAZARDOUS OBJECTS ON A BUS 

 
Passengers are not permitted to bring on the bus any objects that the driver considers to be dangerous or hazardous 
or that may cause injury to drivers or passengers. Hazardous Materials are not allowed on buses.  “Hazardous 
Material” is any substance, material, or device posing an unreasonable risk to health, safety, or property during 
transportation. 
 
Students shall not bring air soft type pistols onto a school bus, School Pupil Activity Bus (SPAB) or on to a school 
campus. Student passengers that bring an air soft gun onto a school bus will receive a citation for “possession of a 
dangerous object on school bus”. No person except peace officers or duly authorized personnel of the United States 
military security shall carry any weapon on a school bus or school pupil active bus (SPAB) bus. 

 
BUS PASSENGER RULES AND RESPONSIBILITIES 

 
1. All bus passengers are expected to be responsible of one’s own actions at all times while on the school bus, at 

bus stops and during boarding or exiting the school bus. 
 
2. Cooperate with request and instructions given to passengers by the bus drivers and school personnel. 
 
3. Board and exit the bus in an orderly manner in single file. No physical playing or rough conduct is allowed at any 

time. 
 
4. Face forward and remain seated and keep your head, arms and other parts of your body inside the bus and out 

of the aisle. Keep aisles clear: Books or bags are tripping hazards and can block the way when getting on/off the 
bus. 

 
5. Avoid loud conversation and singing. Normal voice volume talking is permitted on buses. The bus driver will 

determine the upper limits of acceptable volume of noise.  
6. Passengers are expected to take care of the bus and avoid accidental or intentional defacing of the buses. 
 
7. Emergency exits are to be used only for the EMERGENCY EVACUATION of the bus. 
 
8. Any items, substance, material, or device prohibited having or wearing at school is not allowed on buses. 
 
9. The following items are not allowed on a bus: glass items and containers, skate boards, scooters, roller 

skates/blades or roller type shoes.    
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10. Any foot wear with metal, plastic or rubber cleats or spikes shall not to be worn while boarding, departing or on 
the bus. 

 
11. Never throw anything out of the bus, into the bus or inside the bus. 
 
12. No smoking or use of tobacco or drugs while on the bus, boarding, departing or waiting at the bus stops. 
 
13. No person shall be disorderly or indecent, or shall disturb others by engaging in boisterous or unruly behavior. 

Keep your hands, feet and other body parts off of other people and their possessions. 
 
14. Passengers shall not engage in gambling or operate a gambling device or game in any form on the bus, at bus 

loading zones or bus stops. 
 
15. Bus passengers are to dispose of garbage, papers, refuse or any other trash in the trash cans. Do not throw 

papers and other trash inside or out side the bus. No spitting inside, outside or in or out of the bus. 
 
16. Bus passengers playing any portable radio, tape, disc player, cell phone, DVD or any other music or noise 

producing devices must use head phones. Volume shall be set at a level that the persons seated next to the 
person can not hear what the person with the headphones is listing too.  

 
BUS STOPS 

At bus stops, passengers are expected to wait in an orderly manner, refraining from interfering with passing traffic or 
the rights of other passengers waiting for the bus or people who may be passing by or living in the neighborhood.  
Passengers should arrive at the bus stop five minutes before the scheduled bus stop time. 
 
Students should be respectful of others' property. The bus stop is NOT a playground. Students should not play, push, 
shove, or throw objects while waiting for the bus. Misbehavior at a bus stop shall constitute grounds for a passenger 
being denied bus transportation. Student passengers may only board and leave the bus at their assigned bus stop.  
 
ROUTE NUMBER LOCATION ON SCHOOL BUSES: Route numbers on school buses are located on the right side 
of the bus just left of the bus entrance door. 

ANIMALS 
Only guide dogs, signal dogs, and service dogs trained to provide assistance to individuals with a disability may be 
transported in a school bus when accompanied by disabled pupils enrolled in a public or private school or by disabled 
teachers employed in a public or private school or community college or by persons training the dogs. (Reference: 
California Education Code, Section 39839)  
 
No animals except those specified in Civil Code Section 54.2 shall be transported in a school bus, SPAB, or youth 
bus. In such cases, the driver may determine whether the animal should be muzzled. (Reference: Title 13, 
California Code of Regulations, Section 1216 (d)) 

WALKING TO AND FROM SCHOOL BUS STOPS 
 
Do not suddenly leave the curb or other place of safety and walk or run into the path of a vehicle that is close and an 
immediate hazard to you.  While crossing a road do not unnecessarily stop or delay traffic.   
 
Every pedestrian on a roadway at any point other than in a marked or unmarked crosswalk at an intersection must 
yield the right-of-way to all vehicles that are so near as to constitute an immediate hazard. Use only marked 
crosswalks when crossing between adjacent intersections controlled by a traffic signal or police officer. 
 
When sidewalks are not available, pedestrians are required to walk upon the roadway close to the left-hand edge of 
the roadway facing traffic. 
 
The flashing or steady orange UPRAISED HAND or symbol of the words "DON’T WALK" or "WAIT" indicates that a 
pedestrian must not start to cross the roadway in the direction of the signal.  A person who has partially completed 
the crossing should continue to a sidewalk, safety zone or otherwise leave the roadway while the symbol is showing. 
 
Whenever a traffic control signal shows the WALKING PERSON or UPRAISED HAND symbols or the words "WALK", 
"WAIT, or "DON'T WALK" at the same time the traffic lights are red, green or yellow, a pedestrian facing the signal 
must obey the symbol or word signal. 
 
Pedestrians are prohibited from walking in a bicycle path or lane where there is an adjacent adequate pedestrian 
walkway. 

DESIGNATED PICK-UP TIME 
 
Students should be at the designated bus stop “the point at which the bus stops to pick-up or drop off students” five 
(5) minutes prior to the scheduled arrival time of the bus in the morning. Please do not have your child at the bus stop 
more than five (5) minutes prior to the scheduled arrival time of the bus. Buses will not leave a stop before the 
designated pick-up time. 
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The pick-up and delivery times of each bus should be consistent within approximately ten (10) minutes, although 
buses may be later if rain, fog or traffic problems occur. 
 
The Official U.S. Time – Clock web site address is http://www.time.gov/timezone.cgi?Pacific/d/-8/java  

 
FOGGY DAY INFORMATION 

Transportation Foggy Day Information phone numbers: (559) 924-4609 or (559) 924-6640 Ext. 1 or 
 Lemoore High School (559) 924-6600 EXT. 4350 

 
FOGGY DAY BROCADAST: Television Stations: PBS - Valley Public Television KVPT Channel 18, NBC KSEE 

Channel 24, FOX KMPH Channel 26, ABC KFSN Channel 30 and CBS KGPE Channel 47, Radio Station: KMJ AM 
580 

Please call your school of attendance for foggy day school starting and ending times. 
 

FOGGY DAY PLAN A: When a foggy day schedule is called buses will run their routes 90 minutes (1 ½ hours) later 
than their regular morning route times.  This is called Plan “A” . FOGGY DAY PLAN B: If visibility does not improve 
by 7:30 a.m. Plan “B” will be called, Plan “B” means that the morning buses are canceled. Buses will transport 
student’s home after school. Students will arrive home later than they would on a regular school day. 

 
BUS DANGER ZONES **WARNING** 

The “Danger Zone” is an area that extends out twelve 
(12) feet or more from the exterior sides of the bus all the 
way around the bus. It is called the “Danger Zone” 
because when you are in the danger zone of a bus the 
driver may not be able to see you from where they are 
seated due to the limited visibility provided to them by the 
bus windows and mirrors. The areas around the bus that 
are not visible to the driver are call blind spots and you 
should avoid these areas. Also be aware of the danger 
from vehicles passing the school bus.  
 
If you are by a bus and it starts to move, you need to 
move away from the bus. Do not chase a moving bus or 
other vehicle. Never go under a bus. If you drop 
something and it goes under the bus do not try and get it, 
tell the bus driver.  
 

 
STREET, ROAD AND HIGHWAY CROSSINGS WHEN 

BOARDING OR LEAVING SCHOOL BUS WHEN THE SCHOOL BUS IS AT THE BUS STOP 
All student passengers who exit the school bus and need to cross the street, road or highway that the bus is parked 
on must cross under the protection of school bus red crossover signal lights. In addition, students in grades pre-
kindergarten through eight grades must be escorted by the driver while crossing the street under the protection of the 
school bus red crossover signal lights.    
  
Some bus stops may be on streets where the school bus red crossover signal lights can not be used to stop traffic to 
cross students. If the stop is located near an intersection with a official traffic control signal (traffic lights that control 
traffic with red, amber and green lights) and a crosswalk, students will be required to go down to the intersection with 
an official traffic control signal (traffic lights that control traffic with red, amber and green lights) and a crosswalk and 
cross the street under the protection of the official traffic control signal. 
 
All students needing to cross the road the bus is stopped on are required to cross in front of the bus. (Reference: 
California Vehicle Code Section 22112 (d) (2))  
 
Red crossover signal light and escort services are not usually provided on morning trips to school. Students should 
arrive at the bus stop five (5) minutes before the designated pick-up time. 
 
Parents/guardians picking up and/or dropping off students at the bus stop should park safely away from the stop, but 
on the same side of the street as the bus stop to avoid the possibility of a student being hit by traffic while crossing 
the street. 

PROPER LOADING AND UNLOADING PROCEDURES 
Passengers should be at the bus stop prior to the time the bus arrives and should be at least ten paces from where 
the bus will stop. Waiting students should not move toward the bus until it has come to a complete stop and the door 
has been opened. Passengers should walk toward the bus in an orderly manner and board single file. There is to be 
no shoving or scuffling while boarding or waiting to board the bus.  Passengers should use the handrail when going 
up or down steps of the bus. Passengers should be seated promptly, face the front of the bus and must share a seat 
with fellow bus riders. Passengers shall not leave their seats while the bus is in motion.  Passengers must remain 
seated at all times while the bus is in motion. 
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Follow the bus driver’s instructions concerning seating location, loading and unloading procedures. The bus driver 
may assign you to a seat. Sit facing the front of bus. 
 
Before you reach your stop, get ready to leave by getting your books and belongings together. At your stop, wait for 
the bus to stop completely and the driver opens the door before getting up from your seat.  Then, walk to the front 
door and exit using the handrail. Passengers must face forward when leaving the bus and should have one hand free 
to grasp the handrail. Passengers are not to jump out or skip steps when getting off the bus. 
 
After leaving the bus, all passengers must move completely away from the bus and out of danger before the bus 
moves away. Observe safety procedures and be alert for traffic after leaving the bus. Go directly to your destination 
after getting off the bus.  Do not talk to strangers and do not accept rides from strangers. 
  
The bus driver is to be the first one out the door of the bus when the school bus driver is required to escort student 
passengers across the road. 
 
Before stepping out of the bus, all passengers need to look in both directions along the right side of the bus for 
vehicles that might be trying to pass. Also look for bicycles, tricycles, scooters, skateboard riders, walkers and 
joggers. 
 
Pupils must never cross the roadway while the bus is approaching or is parked at the stop until the driver can provide 
student passengers with a safe crossover using the red crossover lights and escorting of student passengers when 
required. 


